Household Moving Allowance

State of South Dakota
When Application and Autherization sections Please check one:
are completed, please submit the original to: IZ] State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employment for 6 months.
Office of Secretary of State Professional Recruitment (SDCL 3-9-12)
500 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone: 605-773-3537 moving expenses.

PLEASE NOTE: The Request and all supporting documentation must be received in the Office of the Secretary of State no later
than 5:00 p.m. CT on the Thursday prior to the Board of Finance meeting. Documentation received after that time will be
processed at the next Board of Finance meeting. All documentation MUST comply with Bureau of Human Resources policies
[regarding protection of personally identifiable information.

Application
Colton Taylor Wildiife Damage Specialist SDGFP
Name of Applicant New Position Title Agency Employed By
36,300 Bison, SD Redfield 5/19
Yearly Salary City, State Moving From New Post of Duty (City) Expected Month/Year of Move
4270 5/20/19
Bureau of Human Resources Class Code Employment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual household moving
expenses.

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in 8 prior year, and
(3) if the move is 50 miles or more from the employee’s former residence.

I certify that I have met the above listed criteria. I understand the reimbursement by the State of South Dakota for payment of
the eligible moving expense will not be reported as taxable income to the IRS. While this reimbursement will not be reported as
taxable, I acknowledge that ultimately I am responsible for the proper reporting of any tax liability of this reimbursement.

5/6/19

Date

Authorization

The undersigned agent hereby certifies that the above individual is employed in a fulltime position with the above agency,
the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.

The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

el B Heplo— (abaved ez i dains

Nan{e [f AL@KKAje/m ! u ( u k [ . PWe of Authorized Agent /

Signaudof 'Authorized Agent  Date Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain one copy in employee persormed file and attach original to voucher to be sent to Auditor’s Office.

Household Moving Allowance FIi2 Ins 2015111 7.doc



SOUTH DAKOTA DEPARTMENT OF
GAME, FISH AND PARKS

400 WEST KEMP AVENUE | WATERTOWN, SD 57201

Game, Fish
& Parks

May 2™, 2019

Colton Taylor
PO Box 323
Bison, SD 57620

Dear Colton,

Congratulations! This letter serves as official confirmation of your appointment to the Wildlife Damage
Specialist position with the SD Department of Game, Fish & Parks. Effective May 24™, 2019, Redfield
will become your permanent duty station and your work district will primarily be Faulk, Spink and Clark
Counties. You will be in pay grade GH and your starting salary will be $17.45 per hour.

For purpose of per diem and lodging expenses, Redfield will become your home duty station effective
on this same date. | will serve as your immediate supervisor. Please work closely with me in scheduling
and the transition process.

You are eligible for reimbursement for actual expenses associated with your move up to one month’s
salary according to SDCL. Please contact Rachel Comes at 605-773-3718 for details and necessary forms
prior to moving.

If you have questions, Colton, please don’t hesitate to contact me. We look forward to you joining our
WDS Team in Region 4.

Sincerely,
.
[4

Nick Rossman | Regional Wildlife Manager
South Dakota Game, Fish and Parks

400 West Kemp | Watertown, SD 57201
605.882.5019 | Nick.Rossman@state.sd.us

605.882.5200 | GFP.SD.GOV [You ]
WILDINFO@STATE.SD.US | PARKINFO@STATE.SD.US Tube @ W




Household Moving Allowance

State of South Dakota
When Application and Authorization sections Please check one:
are completed, please submit the original to: m State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employment for 6 months.
Office of Secretary of State l:, Professional Recruitment (SDCL 3-9-12)
500 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone: 605-773-3537 moving expenses.

PLEASE NOTE: The request and all supporting documentation must be received in the Office of the Secretary of State no
later than 5:00 p.m. CT ecight days prior to the Board of Finance meeting on the third Tuesday of the month.
Documentation received after that time will be processed at the next Board of Finance meeting. All documentation MUST
comply with Bureau of Human Resources policies regarding protection of personally identifiable information.

Application
Depeke T SHRoD/ g SERfEar T  fghwey Fdrol
“Name of Applicant New Position Title Agency EmplSyed By
P64 185 SPARFsY SD fBRD ory —/25/19
Yearly Salary City, State Moving From New Post of Duty (QAty) Expe ed Mofth/Year of Move

L PloSH Autusr’ Zpro

Bureau of Human Resources Class Code Employment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving
expenses subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual
household moving expenses.

% éf/ GL27-(F

Signature of Appllcan Date

Authorization

| E The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
that the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.
The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

1 Uitectne &8 Adpuin . SenyiceS

Position/ Title of Authorized Agent

Public %@CCW

Tzed Agent Date Agency of Authorized Agent’

Approval by State Board of Finance

Approved by the State
Board of Finance on

Date Signature of Secretary, State Board of Finance

Household Moving Allowance 2017070 1.doc Note: When completed, retain one copy in employee personnel file and attach original to voucher to be sent to Auditor’s Office.



| 5] >—d SOUTH DAKOTA HIGHWAY PATROL

SOUTH DAKOTA DIVISION HEADQUARTERS
DEPAWFMENT 118 West Capitol Avenue - Pierre, South Dakota 57501
OF PUBLIC SAFETY Telephone: 605:773:3105 Fax: 605-773-6046
pravention a orotection e enforcement Web: dps.sd. nfor highwa |
May 8, 2019

Derek Schroding
828 E Grant St
Spearfish SD 57783

Dear Derek,

Congratulations on your recent promotion! This letter serves as official notice of your promotion to
Sergeant for the Rapid City B Squad.

Effective May 9, 2019 you will begin your new role as Sergeant for the Rapid City B Squad. Your hourly pay
will increase to $30.74 per hour and be reflected in your pay check dated May 31st, 2019. Lt. Zac Bader will
be your supervisor.

I know you’re anxious to begin this new challenge and | am confident thatyou are prepared for the
commitment this leadership role requires. I've heard nothing but positive things and | can’t wait to see what
you bring to the table.

Derek, best of luck to you as you start this new chapter in your career!

Regards,

Lt
Major Rick Miller &0/ /aé'/é ﬂff{ﬂ -

Assistant Superintendent SDHP

RM:CL ,(? 1CC
Miteel

cc:  Kennede Guptill, BHR
Mary Walter
Personnel File




Household Moving Allowance

State of South Dakota
When Application and Authorization sections Please check one:
are completed, please submit the original to: State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employment for 6 months.
Office of Secretary of State Professional Recruitment (SDCL 3-9-12)
5 (_)0 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone: 605-773-3537 moving expenses.

PLEASE NOTE: The Request and all supporting documentation must be received in the Office of the Secretary of State no later
than 5:00 p.m. CT on the Thursday prior to the Board of Finance meeting. Documentation received after that time will be
processed at the next Board of Finance meeting. All documentation MUST comply with Bureau of Human Resources policies
regarding protection of personally identifiable information.

Application
Alison  Hee £4 Leod vamaw P
Name of Applicant New Position Title Agency Employed By
30,00 Ottevtoil, M Pierve <0 Joce.l, Rold
Yearly Salary City, State Mov'ing From New Post of Duty (City) Expected Month/Year of Move

G/ /19

Employment Date with the State

Bureau of Human Resources Class Code

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual household moving
expenses.

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in a prior year, and
(3) if the move is 50 miles or more from the employee’s former residence.

I certify that I have met the above listed criteria. I understand the reimbursement by the State of South Dakota for payment of
the eligible moving expense will not be reported as taxable income to the IRS. While this reimbursement will not be reported as
taxable, I acknowledge that ultimately I am responsible for the proper reporting of any tax liability of this reimbursement.

Mo floe—— (e-12-19

Signature of Applicant Date

Authorization

%The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
a% the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.
The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

Kodliy. K. Heplew (idaued Secweds

Nalng of Au\tqgized AgT&\‘ Position/ Title of Authorized Agent
% ,wlede GEP

Sig'r@a of Xuthorized Agent Date =~ = = \ Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain one copy in employee personnel file and attach original to voucher to be sent to Auditor’s Office.

hold Moving All Fill Ins 20151117.doc
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Bureau of Human Resources

500 East Capitol Avenue

Pierre, South Dakota 57501-5070
Phone: 605.773.3148 Fax: 605.773.4344
http://bhr.sd.gov

SN
iy &Y
25 /

py——

Bureau of Human Resources

Aprll 29, 2019

Allison Hoeft
45753 County Hwy 54
Ottertail, M.N. 56571-9561

Dear Ms. Hoeft,

Welcome to the Department of Game, Fish and Parks. Your employment will begin on Thursday, May 8", 2019. Prior to your first
day of work, we invite you take the time to complete the on-line orientation process. Completion of the on-line orientation process
is voluntary. If you decide to forego the on-line process prior to beginning work, you will be asked to complete the same process on
your first day of work.

Please go to the following link to complete the new employee forms:
bitps:/foniineorientation.sd.qoy/new.aspx

You can log into the system using the following ID and password:
Employee 1D - IDAH10513
Employee Password — password

*You will be prompted to set and confirm a new password upon entering the above and selecting, “login”.
*This is a secured system that is user name & password protected.

NOTE: You can complete this on-line orientation as time pemits. You can save the information that you enter as you step
through the process. Therefore, if you need to come back to complete the process at a later date or time, you may do so by
entering your user ID and password. You will need fo disable the pop—up blocker on your computer in order to access the
orientation material.

In compliance with the Immigration Reform and Control Act of 1986, the State of South Dakota hires only citizens and nationals of
the United States and aliens authorized to work in the United States. Upon reporting fo work, you will be required to provide
identification and proof of citizenship or authorization to work per the list on the 1-8 Form, which you can find on the above website.
In addition, please provide us a copy of your social security card for payroll purposes. Direct Deposit is mandatory and you will
need to provide a voided check blank to your supervisor.

If you have any questions, please contact me or Judith Larsen in the Human Resource office at (605) 773-6186.

Sincerely,

Cc Personnel File

An Equal Opportunity Employer



Household Moving Allowance

State of South Dakota
When Application and Authorization sections Please check one:
are completed, please submit the original to: |:| State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employment for 6 months.
Office of Secretary of State Professional Recruitment (SDCL 3-9-12)
500 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone: 605-773-3537 moving expenses.

PLEASE NOTE: The Request and all supporting documentation must be received in the Office of the Secretary of State no later
than 5:00 p.m. CT on the Thursday prior to the Board of Finance meeting. Documentation received after that time will be
processed at the next Board of Finance meeting. All documentation MUST comply with Bureau. of Human Resources policies
regarding protection of personally identifiable information. ,

Appllcatlon
Page Trana Wildlife Conservation Officer ~ SD Game, Fish and Parks
Name of Applicant New Position Title Agency Employed By
$39,915 MY\ Phiiip, SD May 2019
Yearly Salary City, State Moving From New Post of Duty (City) Expected Month/Year of Move

090312

Bureau of Human Resources Class Code

oyment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual household moving
expenses.

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in a prior year, and
(3) if the move is 50 miles or more from the employee’s former residence.
at I have met the above listed criteria. I understand the reimbursement by the State of South Dakota for payment of

’90)57

Date '

X@,Qatl# of Applicant

The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.
The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement

Authorization

Position/ Title of Authorized Agent

of actual household moving expenses are true and correct.
('a/lo)/\o;" SM

/ LQ( \‘Ll\\ [4

Sig@ of Authorized Agent  Date ! A Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain one copy in employee personnel file and attach original to voucher to be sent to Auditor’s Office.

hold Moving All e Fill Ins 20151117.doc




SOUTH DAKOTA DEPARTMENT OF
GAME, FISH AND PARKS

523 East Capitol | PIERRE, SD 57501

Game, Fish
& Parks

April 4, 2019

Page Trana

Wildlife Conservation Officer
South Dakota Game, Fish and Parks
PO Box 611

Philip, SD 57567

Dear Page,

Congratulations on your successful completion of the Wildlife Training Officer Program. By this letter, |
am advising that you will be permanently assigned to the vacant conservation officer duty station in
Philip. District Conservation Officer Supervisor Adam Geigle will serve as your immediate supervisor.
There is no salary adjustment associated with this transfer.

Once you have relocated your residence to Philip, but no later than May 3, 2019, your assigned duty
station will become your home station for purposes of travel reimbursement expenses. State rules
allow the agency to pay per diem (meals and lodging) up to a maximum 20 working days during this
timeframe from April 4, 2019 — May 3, 2019 while you are relocating. This is an hourly position, your
current hourly rate will remain the same at (519.19 per hour) and benefit package will remain the same.

Because we feel it to be important for our conservation officers to form close relationships with citizens
in the communities they serve, | strongly encourage you to live within the community designated as
your home duty station. We do have an “Employee Living Distance Policy” which states the following:

“Except upon prior authorization from the Wildlife Division Director, conservation officers and
other law enforcement staff who are assigned agency vehicles must live within 10 miles of the
community designated as their assigned duty station. Officer requests to live more than 10
miles from their assigned duty station or outside of their designated work district will be
evaluated to ensure the distance will not interfere with job duties, not affect response time, not
hamper public services, and is appropriate considering all factors. The Wildlife Division Director
may stipulate the state be reimbursed for use of the assigned vehicle as a condition of
approval.”

I will be sending you a Household Moving Allowance application, along with copies of the applicable
statutes/rules pertaining to moving expenses, via email. Please complete this form as soon as possible
and return it to Rachel Comes at the address listed above. She will process your application and gain
approval for your move from the Board of Finance at their next regular meeting. Please note that the
Board of Finance only meets once a month.

As per the rules governing moves, you may contact a household moving company and have them move
you or you may rent a moving truck or trailer and move your household goods yourself. If you elect to

605.223.7660 | GFP.SD.GOV
WILDINFO@STATE.SD.US | PARKSINFO@STATE.SD.US Tube ‘B




SOUTH DAKOTA DEPARTMENT OF
GAME, FISH AND PARKS

523 East Capitol | PIERRE, SD 57501

Game, Fish
& Parks

contact a moving company, please direct them to send the bill to the Rapid City Regional Office. If you
choose to move yourself, the Department will reimburse you for costs associated with your move on
your travel reimbursement. Please be sure to keep any bills or receipts should you decide to move
yourself. Finally, the state will reimburse you high rate mileage one time (one way) to move your

personal vehicle to your new duty station, so please be sure to include that reimbursement request on
your travel reimbursement request.

We are excited to have you permanently assigned to the Philip CO duty station (Central District) and

welcome you as a new Region 1 employee. If you have any questions, don’t hesitate to contact your
immediate supervisory staff or myself.

Sincerely,

John W

Regional Supervisor

cc: Jeff Wilson, Human Resources Manager
Tony Leif, Wildlife Division Director
Any Alban, Law Enforcement Administrator
Brandon Gust, Conservation Officer Training Supervisor
Jim McCormick, Regional Conservation Officer Supervisor
Adam Geigle, District Conservation Officer Supervisor
Rachel Comes, Executive Secretary

605.223.7660 | GFP.SD.GOV
WILDINFO@STATE.SD.US | PARKSINFO@STATE.SD.US Tube



DocuSign Envelope 1D: 38B1CFE2-306A4BAT-B2C2-25C4A874A879 )
Household Moving Allowance
State of South Dakota

When Application and Authorization sections
are completed, please submit the original to:

Please check one:
State Transfer (SDCL 3-9-9)

State Board of Finance Full-time continuous employment for 6 months.
Office of Searctary of State Professional Recruitment (SDCL 3-9-12
500 E Capitol Ave ( )

Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone; 605-773-3537 i

Application
Kristina Adams Insructorof Spesch & Communicstions  Dakota Statte University
Name of Applicant , New Position Title Agency Employed By
-$44,000.00 Thomton, CO Madison, SD July 2019
Yearly Salary - - City, State Moving From New Post of Duty (City) Expected Month/Year of Move
00900 August 22, 2019
Bureau of Human Resources Class Code Employment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual household moving
expenses.

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in a prior year, and
(3) if the move is 50 miles or more from the employee’s former residence.

I certify that I have met the above listed criteria. | understand the reimbursement by the State of South Dakota for payment of
the cligible moving expense will not be reported as taxable income to the IRS. While this reimbursement will not be reported as
taxable, I acknowledge that ultimately I am responsible for the proper reporting of any tax liability of this reimbursement.

briding, ddams uly 8, 2019

TR L Die

Authorization

[:l The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
that the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.

The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

Stacy Krusemark VP Business & Admin Services
Name of Authorized Agent Position/ Title of Authorized Agent

" July 8, 2019 Dakota State University
Signature of Authorized Agent  Date Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain one copy in employee personnel file and attach original to voucher to be sent to Auditor’s Office.

Houschold Moving ABowance FRI Ins 20151117.doc
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UNIVERSITY

MEMORANDUM
DATE: June 28, 2019
TO: Kristina Adams
diseman@outiook.com
FROM: José-Marie Griffiths, Ph.D.
Dakota State University President
RE: Appointment with the College of Arts & Sciences
Dakota State University

I am pleased to offer you, subject to approval by the Board of Regents, a term appointment as an Instructor of
Speech Communications in the College of Arts & Sciences. The effective date of this appointment is August 22,
2019. New hire and faculty orientation will begin on August 19, 2019 in accordance with the collective bargaining
agreement between the South Dakota Board of Regents and the Council of Higher Education (COHE). Annual
appointment dates are August 22nd, 2019 through May 21st, 2020. Your salary will be at an annualized rate of
$44,000 for the period of August 22, 2019, to May 21, 2020, and is based on 9 months at 100% time. Contract
dates reflect the payroll period which is the 22nd of the month through the 21st of the following month, with
deposits issued on the last working day of the month. You will receive your first paycheck for August 22 —
September 21 on September 30th. Your supervisor will be Dr. Judy Dittman, Interim Dean of the College of Arts
& Sciences. DSU will work with the Information Technology Services department to have an e-mail account and
access to software programs to create course work upon completion of this signed contract. DSU does not expect
nor will provide additional compensation for any preparation course work completed prior to August 22, 2019.

The employment offered herein shall be at the pleasure of the Board and may be terminated without notice or
cause. The appointment shall commence on August 22, 2019 and shall not extend beyond May 21, 2020. The
employment may be renewed for the next fiscal year at the sole pleasure of the Board. If the Board elects to
renew an appointment, it may do so under whatever changed or additional terms and conditions it chooses. As
with all administrative, professional, CSA, and Faculty employees, you will be evaluated annually. This position
has been identified as exempt from Fair Labor Standards Act (FLSA) and therefore not subject to overtime,

This offer is contingent on approval by the South Dakota Board of Regents, the successful completion of a
pending background authorization check and successful receipt of employment authorization paperwork.
Should the background report come back with information that would change the contents of this contract, or
you are unable to provide employment authorization documents, DSU has the right to take additional action
which may include requesting additional information from you or rescinding of the job offer.

You are required to provide an official transcript for your highest degree within 60 days of accepting this position.
The Board of Regents manages employee-created intellectual property pursuant to the South Dakota Board of
Regents Intellectual Property Policy, Board Policy No. 4:34. The provisions of this policy are enclosed. Please
review the policy, sign where indicated in DocuSign, retaining a copy for your records. In addition to the
intellectual properties, also enclosed is a conflict of interest form. Please review the policy, sign where indicated
in DocuSign.

The appointment and terms of appointment are subject to and governed by the laws of the State of South Dakota
and the policies, rules, and regulations of the South Dakota Board of Regents and of Dakota State University.
Withholding statements (W-4’s) and proof of identity and eligibility to work in the United States, pursuant to the
Immigration Reform laws (I-9) are available from the Human Resources Office. '

Dakots State University » 820 N Washington Ave. / Madison, SD 57042-179% » 888-DSU-9988 / www.DSU.edy



As an Instructor, your position is eligible for state benefits. Benefits could include household moving
reimbursement allowance of up to 1 month salary as outlined in SDCL 3-9-12 as long as the State’s Auditor Office
grants approval. Dakota State University will provide up to $4,888.88 in moving expense reimbursement.

If you understand and agree to the terms and conditions of this offer, please indicate your acceptance by signing
this letter of acceptance through DocuSign, which offers an electronic, legally binding signature. Also included
in the DocuSign envelope that will require information and signature are the Agreement to Assign Intellectual
Property, Conflict of Interest and the employee background check authorization forms. DocuSign will route the
signed forms to the attention of Human Resources. Please sign the electronic file within 20 days. Be sure to retain
a copy for your files if you wish. Ilook forward to having you continue with the team at Dakota State.

Sincerely,

Ha
José-Marie Griffiths, Ph.D.
Dakota State University President
Enclosures
c: HR Office

Dean of the College of Arts & Sciences
Provost Office

T'accept the job offer outlined above.

Signature of Appointee (Full legal name) Date



DocuSign Envelope ID: 894AC616-F6C7-4115-8556-273D8A2510A4
Household Moving Allowance

State of South Dakota
When Application and Authorization sections Please check one:
are completed, please submit the original to: D State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employmeat for 6 months.
Office of Secretary of State ) Professional Recruitment (SDCL 3-9-12)

500 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 Phone: 605-773-3537 moving expenses

Application
Cole Carter , Assistant Athletic Trainer  Dakota State University
Name of Applicant , New Position Title Agency Employed By
$31,500.00 Gregory, SD » Madison, SD July 2019
Yearly Salary City, State Moving From New Post of Duty (City) Expected Month/Year of Move
00514 July 22, 2019 -
Bureau of Human Resources Class Code Employment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Dakota law. I shall attach to said voucher evidence of actual household moving
expenses,

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in a prior year, and
(3) if the move is 50 miles or more from the employee’s former residence. )

I certify that I have met the above listed criteria. 1 understand the reimbursement by the State of South Dakota for payment of
the eligible moving expense will not be reported as taxable income to the IRS. While this reimbursement will not be reported as
taxable, I acknowledge that ultimately I am responsible for the proper reporting of any tax liability of this reimbursement.

fé #/ July 3, 2019
Signature of Applicant Date
Authorization

@ The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
that the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.
The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

Stacy Krusemark : VP Business & Admin Services
Name of AuthgriZed Agent Position/ Title of Authorized Agent
' 7-9-/7 Dakota State University
ignature of "Authorized Agent  Date Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain one copy In employee personnel file and attach original to voucher to be sent to Auditor’s Office.

Household Moving Atiowsnee Fill Ins 20151117.doe
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UNIVERSITY

MEMORANDUM
DATE: July 3, 2019
TO: Cole Carter
cole.carter.15@dwu.edu
FROM: José-Marie Griffiths, Ph.D,

Dakota State University President }
|
RE: New Appointment within Dakota State University

Title: Assistant Athletic Trainer

Appointment Dates: July 22, 2019 — May 21, 2020
Annual Salary: $31,500.00 based on 10 months
Suapervisor: Jeff Dittman, Athletic Director

SPECIAL TERMS AND CONDITIONS:

Your salary will be $31,500.00 for the period of July 22, 2019, to May 21, 2020, and is based on 10 months at 100%.
Your salary will be on deferred pay during this time period. The salary will be prorated to reflect the later starting date and
period left in the current fiscal year.

Contract dates reflect the payroll period which is the 22nd of the month through the 21st of the following month, with
deposits issued on the last working day of the month. Therefore, you will receive your first paycheck for July 222 —
August 21% on August 30®. Your supervisor will be Jeff Dittman, Athletic Director at Dakota State’ University. As with
all administrative, professional, CSA, and Faculty employees, you will be evaluated annually. This position has been
identified as exempt from Fair Labor Standards Act (FLSA) and therefore not subject to overtime.

This appointment and terms of appointment are subject to and goVemed by federal regulations, the laws and regulations of
the State of South Dakota, the policies, rules, and regulations of the South Dakota Board of Regents (“SD BOR”) and
corresponding Institutional policies and procedures.

Specific duties during the appointment period will be assigned by the President, whether directly or through a designee.
The title and duties are subject to reassignment without notice or cause and, where such changes are made, contract length
and related compensation may be adjusted accordingly as set forth by SD BOR and corresponding Institutional policies
and procedures.

This notice is effective only when executed by the prospective employee and the President, or when approved by the SD
BOR, as required by Board policy. Only the President, or designee, of Dakota State University has the authority to
extend any offer of employment or reemployment or to modify or to adjust the proffered terms relating to title,

. assignment, start and end dates, compensation, or special terms or conditions, in conformity with SD BOR policy and

corresponding Institutional policies.

This appointment shall automatically terminate upon expiration of its term subject to the right of an employee _
holding tenure as a faculty member to continuing employment in a faculty role. This agreement creates no obligation
of the Institution or SD BOR for continued employment beyond the end date of the appointment and non-renewal of this
agreement is not an action which can be grieved under SD BOR or Institutional policy.

This offer is contingent on approval by the South Dakota Board of Regents and successful completion of a pending
background authorization check. Should the background report come back with information that would change the
contents of this contract, DSU has the right to take additional action which may include requesting additional information
from you or rescinding of the job offer. :

Dakata State University » B20 N Washington Ave. / Madison, S0 57042-1799 » 888-DSU-9988 / www.D5U.adu



The Board of Regents manages employee-created intellectual property pursuant to the South Dakota Board of Regents
Intellectual Property Policy, Board Policy No. 4:34. The provisions of this policy are enclosed. In addition to the
intellectual properties, I have also included a conflict of interest and an employee background check authorization form.
Please indicate your acceptance of this appointment by signing this letter of acceptance and all related employment
documents through DocuSign, which offers an electronic, legally binding signature. The appointment and terms of
appointment are subject to and governed by the laws of the State of South Dakota and the policies, rules, and regulations
of the South Dakota Board of Regents and of Dakota State University.

As an Assistant Athletic Trainer, your position is eligible for state benefits. Benefits could include household moving
reimbursement allowance of up to 1 month salary as outlined in SDCL 3-9-12 as long as the State’s Auditor Office grants
approval. Dakota State University will provide up to $3,000.00 in moving expense reimbursement.

If you desire to accept this offer of employment, please sign below. Acceptance shall be effective upon receipt of the
signed contract by the Human Resources Office. This offer is valid for twenty (20) calendar days from the date of offer.

I look forward to having you join the team at Dakota State in this new role.

3 M Sedte

José-Marie Griffiths, Ph.D.
Dakota State University President

Enclosures: _
Intellectual Property Form
“Conflict of Interest Form
Background Authorization Form

ce: Jeff Dittman

Human Resources/Payroll
Personnel File

I'accept the job offer outlined above.

Signature of Appointee (Full legal name) Date



DocuSign Envelope 1D: ADO38DAE-3382-4EDB-856F-B132BEFD4E02 .
Household Moving Allowance

State of South Dakota
When Application and Authorization sections Please check one:
are completed, please submit the original to: I:] State Transfer (SDCL 3-9-9)
State Board of Finance Full-time continuous employment for 6 months.
Office of Secretary of State > Professional Recruitment (SDCL 3-9-12)

500 E Capitol Ave Attach a written copy of the offer of employment and of payment of
Pierre SD 57501 . Phone; 605-773-3537 moving expenses,

Application
Erik Day Visiing Assistant Professor of nimetin  Diakota State University
Name of Applicant New Position Title Agency Employed By
$50,000.00 Perkiomenville, PA Madison, SD July 2019
Yearly Salary City, State Moving From New Post of Duty (City) Expected Month/Year of Move
00800 August 22, 2019
Bureau of Human Resources Class Code Employment Date with the State

I hereby request authorization and approval to submit a voucher for reimbursement of actual household moving expenses
subject to the limitations established by South Deakota law. I shall attach to said voucher evidence of actua! household moving
expenses.

The IRS regulation for reporting moving expenses for employee states, “Employer reimbursement of an employee’s moving
expenses constitutes fringe benefits excludable from the employee’s gross income if (1) the amounts would be deductible by the
employee if they had directly paid or incurred these expenses, (2) the employee did not deduct the expenses in a prior year, and
(3) if the move is 50 miles or more from the employee’s former residence.

I certify that I have met the above listed criteria. I understand the reimbursement by the State of South Dakota for payment of
the eligible moving expense will niot be reported as taxable income to the IRS. While this reimbursement will not be reported as
taxable, I acknowledge that ultimately I am responsible for the proper reporting of any tax liability of this reimbursement.

ek 0“' June 25, 2019
Signature of Applicant Date
Authorization

Iil The undersigned agent hereby certifies that the above individual is employed in a full-time position with the above agency,
that the agency ordered the applicant to move as indicated, and that the move will be for the benefit of the State of South Dakota.

" The Agent further declares that, to the best of the Agent’s knowledge and belief, the request and authorization for reimbursement
of actual household moving expenses are true and correct.

Stacy Krusemark VP Business & Admin Services
Name of Authorized Agent Positior/ Title of Authorized Agent
s G-2F-r9 Dakota State University
1 re o thorized Agent  Date " Agency of Authorized Agent

Approval by State Board of Finance

Approved by the
State Board of
Finance on

Date Signature of Secretary, State Board of Finance

Note: When completed, retain oue copy in employes personuel file and attach original to voucher to be sent to Auditor’s Office.

Housebold Moving ANlowsnce FIfl Ins 20151117.d0¢










































































































































































































