
S.D. Secretary of State 
NEW UCC FILING SYSTEM 



UCC Home Page 



Non-subscribers will still have the 
option to complete the forms 
online, print and mail into our 
office with payment.  

UCC Home Page 



Non-Subscriber Forms 
Clicking on the forms will start a 
“Form Wizard” that walks the user 
through completing the required 
UCC information and then will 
create a form to print and send to 
our office with payment. This can 
be done for:  
• a UCC1 Financing Statement 
• a UCC3 Amendment, 

Continuation, Termination or 
Assignment 

• a UCC2 Information Request. 



Non-Subscriber Forms 

The forms that are created 
by the wizard mirror the 
national forms, so all our 
forms will have similar 
formatting. 



Subscriber Login 

Subscribers can login with 
Username and Password to access 
their Subscriber Homepage. 



Subscriber Homepage 
Depending on which modules you subscribe to, you will be 
able to see different options in the Subscriber Homepage.  



Subscriber Homepage 

If you subscribe to Filing, you will 
have the option to file all the 
different types of forms. 



Subscriber Homepage 

If you are subscribing to the Search 
module, this is where you will be 
able to do Certified Searches 
(UCC2) and search the database. 



Subscriber Homepage 

If you subscribe to the Tickler you 
will have access to the Tickler here. 



Subscriber Homepage 

If you are the Master Account 
user you will be able to edit some 
account information and user 
information. 



Filing a UCC1 

Simply Select the form to access the 
Filing Wizard. 



Filing a UCC1… Document Details 

Select the Record Type and  
Filing Type and click “Continue” 



Filing a UCC1… Submitter 

If you are a subscriber, the Submitter Information will pre-fill with the 
information in your Subscriber Profile. You must simply click the check box 
certifying the information you are about to enter for the filing is true and accurate 
and click “Continue”. 



Filing a UCC1… Debtor 

Select if Debtor is an Individual or Organization and enter the required information 
as indicated. You can add as many debtors as you want by just entering information 
and clicking “Add”. After all debtors are entered click “Continue”. 



Filing a UCC1… Secured Party 

Entering a Secured Party is exactly like a debtor. Choose if they are an Individual 
or Organization and enter the required information as indicated. You can add as 
many Secured Parties as you want by just entering information and clicking “Add”. 
After all are entered click “Continue”. 



Filing a UCC1… Collateral 

Simply enter in the Collateral Description and click “Continue”.  



Filing a UCC1… Confirmation 

The Confirmation 
Page will show you 
all the information 

that has been 
entered.   

At this time you 
have the option to go 

back to a different 
section and correct 

any incorrect 
information.  

Clicking “Continue” 
will take you to the 

payment page. 



Filing a UCC1… Payment 

The Payment Page will give you the option to either Continue to pay online with 
your PAD Account, or to Print the document and mail to our office with the 

payment via check, money order or cash. 



Filing a UCC1… Completing 

Once payment has been completed, you will have the ability to print a 
Receipt/Acknowledgement and a copy of the form. These will come up as PDFs 

and can be printed or saved. 



Filing a UCC1…Receipt & Form 



Filing a UCC3 

Simply Select the form to access the 
Filing Wizard. 



Filing a UCC3… Financing Statement 



Filing a UCC3… Actions 

Once you enter the Original Financing Statement Doc #, it will 
give you options for Actions (i.e. Termination, Continuation, 
Assignment, Amending Party Information, Amending Collateral). 
Select what you are amending and click “Continue”. 



Filing a UCC3… Actions 

To show how the Filing 
Wizard works, we will 
be adding a debtor. 



Filing a UCC3… Submitter 

Again, just like the UCC1: If you are a subscriber, the Submitter Information will 
fill automatically with the information in Subscriber Profile. You must simply click 
the check box certifying the information is true and accurate and click “Continue”. 



Filing a UCC3… Debtor 

You will be able to enter the new debtor’s information. Again, you can add as many 
debtors as you would like by entering their information and clicking “Add”. Once 
all debtors are entered, click “Continue”. 



Filing a UCC3… Confirmation 

The Confirmation 
page will give all 
details of the 
amendment that is 
being filed and the 
filing fee. Once all of 
the information is 
confirmed, click 
“Continue”.  



Filing a UCC3…Authorizing Party 

Here you would enter the Authorizing Party of the amendment. You would enter 
either the Organization OR the Individual. 



Filing a UCC3… Payment 

The Payment page is the same as the UCC1 and gives you the option to either 
Continue to online payment with PAD account, or Print the form to send to our 
office with payment. 



Filing a UCC3… Completing 

On the Completion page you will have the option to print a 
receipt/acknowledgement and a copy of the form. 



Filing a UCC3… Receipt & Form 



Searching the Database (Uncertified) 

Select UCC Database Search to 
begin uncertified searches of the 
database. 



Searching the Database (Uncertified) 

You will have the ability to search by name, SSN/FEIN or document number. 



Searching the Database (Uncertified) 

You will get a list of all documents matching your criteria and can click on the 
UCC Doc# to view the Document Detail. 



Searching the Database (Uncertified) 

The Document 
Detail page will give 
you the information 

available on the 
Document.  

You can Print a 
Current Status, File 
an Amendment, etc. 
You can also see all 
amendments that 
have been filed on 

that Original 
Document Number. 



Searching the Database (Uncertified) 
To search EFS commodities, simply select the “EFS Only Search” and a drop down 
menu will appear with the EFS Product Codes. Select the code and enter the debtor 

name to search for that specific product. 



Filing a UCC2 Information Request 

Simply Select the form name to 
access the Filing Wizard. 



Filing a UCC2 Information Request 

Enter the Submitter Information and click “Continue”. 



Filing a UCC2 Information Request 

Enter Search Criteria. A Last Name is required, but the more information that 
is entered, the more exact the results will be. 
You can select either Active records or All Records to include lapsed records. 



Filing a UCC2 Information Request 
The Search Results 
will let you know 
how many filings 
were found and how 
much the fee for 
copies will be. You 
can select results to 
include: 
• List and All 

Copies 
• Copies Only 
• List Only 

 
Click “Continue” to 
complete payment 
and get a PDF of 
your results. 



Filing a UCC2 Information Request 

You will have the option to pay online via PAD and have the documents delivered 
in PDF format. 



Tickler 

 

Simply select the Tickler title. 



Tickler 

The Tickler will give you a list of the documents you have filed along with Lapse 
Date and Status. It will automatically add your documents, but you can also 

manually add others you would like to watch. 



Thank You! 
Please email any questions or comments pertaining to 

the new system to Krista.Rounds@state.sd.us 
 

*Note* the login information you currently use for 
Dakota Fast File will work in the new system. 

mailto:Krista.Rounds@state.sd.us
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