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Morning Agenda

O Election Code and Precinct Manual
O currently being updated

O Election Types and Dates

O Public Notices

O Voter Registration and Residency
O Eligibility Requirements

O Petitions

O No Candidates, Vacancies

O Ballot Preparation

O Election Worker Training



Election Types and Dates

Municipalities have four options: set your
date by January 14 if choosing date other than second
Tuesday in April (SDCL 9-13-1).

1. Second Tuesday in April (SDCL 9-13-1).

2. First Tuesday after the first Monday in June
(SDCL 9-13-40).

3. Combine with the school on the second Tuesday in
April, first Tuesday after the first Monday in June
(Primary date in 2016) or the third Tuesday in
June(SDCL 9-13-1.1).

4. If the school election is combined with a municipal
election on a date other than the second Tuesday in
April, all dates follow
SDCL 13-7.



Election Types and Dates

Schools have many options: school board

sets election date no later than first regular meeting in
January (SDCL 13-7-10). Dates listed below are the
most common.

1. Anytime from the second Tuesday in April through
the third Tuesday in June (SDCL 13-7-10).

2. Combine with municipality on the second Tuesday
in April, first Tuesday after the first Monday in June
(Primary date in 2016), or on the third Tuesday in
June (SDCL 13-7-10.1).

3. 0n even numbered years, you may combine with
the Primary Election on the first Tuesday after the
first Monday in June (SDCL 13-7-10.3).



Election Types and Dates

Combining Elections

O Any election may be combined if deadlines
permit (SDCL 12-2-6)

O Have a written agreement with contingencies if
one jurisdiction doesn’t have an election, how
you will handle absentee voting, will you
combine notices, do you print in the same paper
etc.

O Pay attention to the deadlines with Primary and
General Elections


http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=12-2-6

Election Types and Dates

Benefits of Combining Elections

O Popular option

O Increase voter turnout

O Fewer trips to the polls

O Shared election board workers
O Time and money saver



Notify the Secretary of State’s office of your
election date.

12-2-7: If any political subdivision of the state sets a
date and time for conducting a public election, within
15 days the person in charge of the election shall
notify the Secretary of State in writing or by telephone
or by e-mail.



Public Notices

All notices are listed on the Election Calendar!

O All public notices required by law by jurisdiction, shall
include an inscription listing the approximate cost of
the newspaper publication

O This inscription shall be printed in the same type size
as the body of the notice and located at the top or
bottom of the public notice (SDCL 17-2-28).



PUBLIC NOTICES

O Notice of Vacancy
O School Board (ARSD 5:02:04:14)
O Municipalities (ARSD 5:02:04:06)

O Notices of Deadline for Voter Registration
(ARSD 5:02:04:04)

O Notices of Election
O School Board (ARSD 5:02:04:15)
O Municipalities (ARSD 5:02:04:08)

O Publish facsimile ballot in the calendar week
prior to the election (SDCL 12-16-16).



PUBLIC NOTICES

What if I Missed a Notice?

O Do not panic!

O Be sure to inform your attorney and follow his/her
advice.

O Have the paper publish the missed notice if there is
still time before the deadline.

O Post the notice in areas within your jurisdiction.
O Mail notice to all residents or registered voters.

O The election may be challenged due to the missed
or incorrect notices.

Questions?



Who Can VOTE?

Voter registration and residency



Voter Registration Locations

« County auditor's office

« City finance office — you are an official voter
registration location

 Driver's license station

« Public assistance agencies providing food stamps, TANF or
WIC

« Department of Human Services offices which provide
assistance to the disabled

« Military recruitment offices
« Secretary of State’s Office

« Mail-in registration with cards from the county auditor's
office

 Download registration card from internet (www.sdsos.gov)



http://www.sdsos.gov/

SDCL 12-4-5. Entry of applicants on registration lists

The county auditor shall enter in the master registration file the names of all
eligible persons who have had their completed applications for registration
and mail registration cards received by any county auditor or any local, state,
or federal agency responsible for conducting voter registration under this
chapter not later than 5:00 p.m. fifteen days preceding the election.
However, any completed mail registration card mailed to the appropriate
county auditor and postmarked not less than thirty days preceding an election
shall be added to the registration file. \Voter registrations completed at any
local, state, or federal agency during any given week commencing on
Tuesday through the following Monday shall be sent to the appropriate
county auditors no later than the following Wednesday. The State Board of
Elections may promulgate rules, pursuant to chapter 1-26, for the alternative
transmission of voter registration information by computer from the agency to
the secretary of state. The name of any voter who has registered to vote by
5:00 p.m. fifteen days preceding the secondary election shall be added to the
file used for the secondary election.



Active vs. Inactive Voters

Active voter: any voter who has voted or updated his/her voter
registration information in the last four years.

Inactive voter: Any voter who has not voted or updated his/her
voter registration information in the last four years.

Active and Inactive voters can sign petitions

Inactive voters can vote but are required to fill out a new voter
registration card prior to voting

When you calculate the number of signatures required on a petition
— you only calculate that against active voters only

When you calculate voter turnout for the election - you only
calculate that against active voters only

SDCL 12-4-34. Registered voters referred to in other statutes. If a
statute refers to registered voters, it does not include those in the
inactive registration file unless specifically included. However, any
voter in the inactive registration file may sign a petition.



VOTER REGISTRATION AND RESIDENCY

Municipal Reguirements

O Registration and residence required to vote in municipal election
(SDCL 9-13-4.1).

O No person may vote at any municipal election unless the person is
registered to vote pursuant to Chapter 12-4 and resides in the
municipality at the time of the election.

O A person resides in the municipality if the person actually lives in the
municipality for at least thirty days each year, is a full-time
postsecondary education student who resided in the municipality
immediately prior to leaving for the postsecondary education, or is
on active duty as a member of the armed forces whose home of
record is within the municipality.

O The residency requirement only applies to city and school elections.



VOTER REGISTRATION AND RESIDENCY

School Requirements

O Registration and residence required to vote in school election.
(SDCL 13-7-4.2)

O No person may vote at any school election unless the person is
registered to vote pursuant to Chapter 12-4 and resides in the
school district at the time of the election.

O A person resides in the school district if the person actually lives
in the school district for at least thirty days each year, is a full-
time postsecondary education student who resided in the school
district immediately prior to leaving for the postsecondary
education, or is on active duty as a member of the armed forces
whose home of record is within the school district.

O The residency requirement only applies to city and school elections.



VOTER REGISTRATION AND RESIDENCY

Important Reminders

o

o

Voter registration deadline is 5:00 p.m. fifteen days
preceding the election (SDCL 12-4-5).

It shall be the duty of officials in charge of local elections
to notify the county auditor at least thirty days
preceding their local elections, of the precinct boundary
changes if any have been made (SDCL 12-14-1.1).

When the boundaries of any election precinct shall be
changed, the county auditor shall immediately change
the registration list (SDCL 12-4-11).

Questions?



Candidate Eligibility
Requirements



CANDIDATE ELIGIBILITY REQUIREMENTS

Municipalities

O Must have resided in the municipality for three
months immediately prior to the election
(SDCL 9-14-2).

O May not be a defaulter to the municipality
(SDCL 9-14-2).

O See SDML Handbook for Municipal Officials
for definition and supporting Attorney
General Opinions.

O Reside in the Ward they are seeking election to.

O A nominating petition must be filed or a
vacancy is created (SDCL 9-13-14.3)



CANDIDATE ELIGIBILITY REQUIREMENTS

Schools

Cannot be a teacher in the district they are seeking
election to (SDCL 13-43-1).

If representation areas exist, a school board member
candidate must reside within the school board
member representation area (SDCL 13-8-7.1).

Must be a resident voter of the school district they
are seeking nomination to (SDCL 13-7-6).

Candidate should review SDCL 13-7-3 and determine
if any other duties or offices they hold would be
incompatible with a school board membership.

Questions?



Petitions

Prescribed by the State Board of Elections
and are found in ARSD 5:02:08.

ONominating petition for school board
member (ARSD 5:02:08:11).

ONominating petition for municipal
election (ARSD 5:02:08:13).

OCANDIDATES plan ahead on who will notarize
your declaration of candidacy. Snow birds have
limited options on who is able to notarize their
petition when they are in another state. SDCL
18-3-1 outlines who is authorized.




PETITIONS

Signature Requirements

O 1st and 2"d class municipalities (SDCL 9-13-9):

O 15 registered voters per 1,000 population (based off of most recent
census).

O Ward: 5% of registered voters based on the last general election
(get this number from the County Auditor; calculated from active

voters, SDCL 12-4-34).
O No petition needs to be signed by more than 50 voters.
O 3rd class municipalities (SDCL 9-13-9):
O 10 registered voters for citywide and 5 for a ward.
O School (SDCL 13-7-6):
O 20 registered voters.

O Inactive and Active voters can sign petitions (SDCL 12-4-36).



PETITIONS

Filing Procedure

O Date stamp and time stamp received petitions.

O Verify signatures pursuant to ARSD 5:02:08:00 and
5:02:08:00.01.

O Check voter registration status of signers for
school board member petitions.

O Cities are not required to check voter
registration status.

O File completed petitions.
O Date and time stamp each petition.



PETITIONS

Guidelines for Acceptance

O ARSD 5:02:08:00
O The petition is in the form required by this chapter;

O The petition contains the minimum number of valid
signatures, counted according to 5:02:08:00.01. One or
more invalid signatures on a petition section do not
disallow other valid signatures on the section;

O Each section of the petition contains an identical heading
and is verified by the circulator. The circulator may add
the addresses of the petitioners and the dates of signing
before completing the verification. The circulator may
also add the printed name of the signer and the county of
voter registration. Residence addresses may be
abbreviated. The verification was completed and signed
before an officer authorized to administer oaths;



PETITIONS
Guidelines for Acceptance

o

o

The declaration of candidacy contains the original signature of the
candidate. Additional sections may have an original or photocopied
signature of the candidate;

If a petition is for a ballot question to be voted on statewide, the
signatures were obtained after a copy of the text of the petition
was filed with the secretary of state;

The governing board or person authorized by statute to accept the
petition shall, if requested, allow a petition circulator the
opportunity to add missing information on the signature lines or
circulator’s verification on his or her petition provided the filing
deadline has not passed; and

Following the presentation of the petition for filing, names may not
be removed from the Betition. Except for petitions to nominate
candidates for school boards, the person who is authorized to
accept petitions for filing need not check for voter registration of
the signers. Petitions containing signatures in excess of the
minimum number may be filed, but the excess signatures will be
disregarded.

Except for petitions to nominate candidates for school boards, the
person who is authorized to accept petitions for filing need not
check for voter registration of the signers. Petitions containing
signatures in excess of the minimum number may be filed, but the
excess signatures will be disregarded.



PETITIONS

City and School Lookup Site

URL.:
cityandschoollookup.sdsos.gov

We will be resetting all usernames and
passwords before the end of the year. We will
send you notification via email as soon as
we've done the reset. The generic city/city
and school/school is no longer valid.

Notification will go to the Finance Officer and
the School Business Manager. Should you want
additional usernames and passwords for staff
we will be able to do that.



PETITIONS

Guidelines for Counting Signatures

o
o

o

ARSD 5:02:08:00.01

The form of the petition does not meet the requirements of this
chapter;

The circulator's verification is not completed or is improperly
completed, according to subdivision 5:02:08:00(3) unless the
missing information is completed elsewhere on the petition
sheet. A completed circulator’s verification must include the
printed name of the circulator, the circulator’s residence address
as provided in subdivision 5:02:08:00.01(2)(c), and complete
date; or

The declaration of candidacy has not been completed on or after
the first date authorized by statute to circulate the petition, and
signed by the candidate and the signature witnessed by an
official empowered to administer oaths in South Dakota; or

The circulator’s verification was signed by more than one
circulator; and



PETITIONS
Guidelines for Counting Signhatures

o

o

o O

It was signed prior to the signing of the candidate's declaration
of candidacy or, if for a ballot question, it was signed before a
copy of the text was filed with the secretary of state;

It was signed after the circulator completed the verification;

The residence address does not include a street and house
number or a rural route and box number and the town. If the
signer is a resident of a second or third class municipality, a post
office box number may be used. If the signer does not have a
residence address or post office box number, a description of the
residence location must be provided. If the signer is a resident
of a building with a publicly known name, the building name may
be used;

The date of signing, including month and day, is not indicated;
The signer’s name is not printed and legible; or

The signer’s county of voter registration is not provided.



NOMINATING PETITION FOR PARTISAN ELECTION REPUBLICAN PARTY

“INSTRUCTIONS TO CANDIDATE: The beading of this petition and the declaration of candidacy must be
fully completed before the petition is circulated for signatures.

WE, THE UNDERSIGNED qualified voters of Legislative District 10 of South Dakota and members of the
Republican Party, nominate Gene G, Abdallah, of Lincoln County, South Dakota, whose mailing address is
4908 S Glenview Road, Sioux Falls, SD 57108, as a candidate for the office of State Senate, sttn&gwtbc
Primary Election 1o be held June 4, 2002,

MA

I, Gene G, Abdallah (print name here exactly as you want it on the election ballot), under oal Mﬁ
am eligible to seek the office for which I am a candidate, that I am registered to vote as a member of the
Republican Party, and that if | am a legislative candidate | reside in the district from which [ am a candidate. If
nominated and elected, I will qualify and serve in that office.

(S)grled)/%fl/ 14 m»//

Sworn to before me this 5th day of February, 2002,
(Seal) S:gnature o; O;écer Administering Oath

My Commission Expires September 17, 2007, tary Public
itle of Officer Administering Oath
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3. Before the petition is filed, signg;m?& circulator must print the name of the signer in the space
provided and add the county of voter registration.

4. Abbreviations of common usage may be used. Ditto marks may not be used.

3. Failure 1o provide all information requested may invalidate the sisgnaturc.
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Residence Address City ¢ State

I, under oath, state that I circulated the above petition, that each si

presence, that I made reasonable inquiry and to the best of my knowledge each person signing the petition is a
qualified voter in the county indicated on the signature line, that no state statute regarding petition circulation
was knowingly violated, and that either the signer or I added the printed name, the residence address of the

gner personally signed this petition in my
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VERIFICATION BY PERSON CIRCULATING PETITION
INSTRUCTIONS TO CIRCULATOR: This section must be completed following circulation and before

g >, Clact.  lolorss B+ Rey 10,4, SO

Print name ofthereirculator Residence Address ity 7 State

I, under oath, state that I circulated the above petition, that each signer personally signed this petition in my
at] made reasonable inquiry and to the best of my knowledge each person signing the petition is a
g county indicated on the signature line, that no state statute regarding petition circulation

@ixd, and that either the signer or I added the printedsmyme, the residence address of the

g, and the county of voter registration. C/ /
7 h

P |
) Signature f fACArculator
A dayof /9 ) , 0.

My Commission Expires Signature

. Officer Administering Oath
My Commission Expiresgahrugry 12, 2015

Form Revised 2007 - 5:02:08:08 Tlt

of Officer Administering Oath



VERIFICATION BY PERSON CIRCULATING PETITION
INSFRUCTIONS TO-CIRCULATOR: This section must be completed followins circulation and before
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Gry SN e7702

Residence Address " City / State

I, under oath, state that I circulated the above petition, that each signer personally signed this petition in my

presence, that | made reasonable inquiry and to the best of my knowledge each person signing the petition is a
qualified voter in the county indicated on the signature line, that no state statute regarding petition circulation
was knowingly violated, and that either the signer or 1 added the pri d/ﬁ, the rg§ilence address of t_]1e
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VERIFICATION BY PERSON CIRCULATING PETITION
INSTRUCTIONS TO CIRCULATOR: This section must be completed following circulation and before

filing,
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Print name of the circulator

Residence Address City State

I, under oath, state that I circulated the above petition, that each si gner personally signed this petition in my
presence, that I made reasonable inquiry and to the best of my knowledge each person signing the petition is 2

qualified voter in the county indicated on the signature line, that no state statute regarding petition circulation
was knowingly violated, and that either the signer or I added the printed name gigence 2
signer, the dafe of signing, and the county of voter registration. . _#=~

Sworn to before me this Lf day of /MM wioks @/’ [A/W
(Seal)

: Signature of Officer Administering Oath
My Commission Expires

Form Revised 2007 - 5:02:08.08 ? Title of Officer Administering Oath o
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[, under oath, state that I circulated the above petition, that

presence, that I made reasonable inquiry and to the best of my knowledge each person signing the petition is a
qualified voter in the county indicated on the signature line, that no state statute regarding petition circulation

was knowingly violated, and that either the signer or I added the printed name, the residence address of the
signer, the date of signing, and the county of voter registration. é."/ W[

Signat‘lyé of Citéulator \3/
Sworn to before me this /é _day of APh)/ ,-760?.

each signer personally signed this petition in my

(Seal)
; Signaturg of SiﬁdcrAdministering Oath
My Commission Expires 9”-’ / o7 /QQ arN/

Form Revised 2007 - 5:02:08:08 Title of Officer Adytﬁnistering Oath



VERIFICATION BY PERSON CIRCULATING PETITION

fl_INSTRUCTIONS TO CIRCULATOR: This section must be completed following circulation and before
ling. |

—— : '
Saroree [ Cousavs 1220 C gy R C ot S
Print name of the circulator o Residence Address vV City ~ State

1gnature of Circulator -

Sworn to before me this day of

(Seal)

. Signature of Officer Administering Oath
My Commission Expires

Form Revised 2007 - 5:02:08:08 Title of Officer Administering Oath:. ..
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PETITIONS

Important Reminders
O Give petition processing top priority.

O Check registration and residency of
candidate.

ONot required for cities to do this but if
you do, do it for all signers on all
petitions.

O Candidate cannot notarize their own
petition but they can circulate and sign
their own petition.

O Notify candidate that petition was filed.



PETITIONS

Petition Challenge Law
O SDCL 12-1-13

O Any person may challenge within 5 working days after
any type of petition is filed.

O Must file affidavit stating deficiencies.

O Person in charge of the election verifies information
provided in affidavit.

O Work with your attorney.

O Notify petitioner if petition is rejected based on the
challenge.

O Does not prevent any other legal remedy
(SDCL 12-1-16)

Questions?



Vacancies

How are Vacancies Created on City
Councils?

O SDCL 3-4-1
O RESIGNATION
O Change of residence
O Death
O Removal from office

O Failure to qualify

O Criminal conviction involving violation of oath

O Judgment against incumbent for breach of bond
O Military call up (SDCL 3-4-8)
O Incapacitation- by illness or accident (SDCL 3-4-9)



How are Municipal Vacancies Filled?

Appointment SDCL 9-13-14.1
Special Election SDCL 9-13-14.2
Temporary Replacement SDCL 3-4-8, 3-4-9




VACANCIES

Filling Municipal Vacancy by Appointment
O SDCL 9-13-14.1
O Appointment

O Remember in Aldermanic form the appointment must be from
the same ward

O Easier, faster process and less costly

O Remaining members shall appoint a replacement to serve until the
next annual municipal election

O Keep track of the terms when there has been an appointment

O The Mayor can make a recommendation but the remaining
members vote

O There are no advertising rules

O Discourage councils from waiting until the next annual election
to fill the position



VACANCIES

Filling Municipal Vacancy by
Special Election

Governing body creates an ordinance requiring that any
vacancy on the governing body or in the office of the
Mayor is to be filled by special election.

The ordinance must be enacted prior to the vacancy.

Election not to be held less than 90 days before the
annual municipal election.

Finance Officer will publish a notice that a vacancy exists
and will be filled by special election, the date of election,
time and place where nominating petitions may be filed
for the office. Nominating petitions prepared and filed as
usual according to SDCL 9-13-7, and filed at least 30
days before the date of the elections.

Notice of special election published as usual according to
SDCL 9-13-13 and 9-13-14.



http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-7
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-7
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-7
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-7
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-7
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-13
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-13
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-13
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-13
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-13
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-14.1
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-14.1
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-14.1
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-14.1
http://legis.sd.gov/Statutes/Codified_Laws/DisplayStatute.aspx?Type=Statute&Statute=9-13-14.1

VACANCIES

Filling Municipal Vacancy by
Temporary Replacement

O In the cases of Military call-up (SDCL 3-4-8) or Incapacitation
(SDCL 3-4-9):

O The member temporarily resigns

O A temporary replacement is made by appointment

O The replacement serves until the original member
returns or the member’s term expires, which ever
comes first.

O If the replacement serves until the original members
term expires and no one files for the position, then a
vacancy is created. The temporary replacement would
then need to be re-appointed if they wanted to continue
to serve.



WHAT IF NO ONE FILES a
Municipal Nominating Petition?

NEW LAW PASSED DURING the 2014 LEGISLATIVE
SESSION SDCL 9-13-14.3

If for any reason a municipality fails to elect any person
to succeed an elected official whose term has expired or
an elected official fails to file a nominating petition or
qualify, the office is deemed vacant.

The elected official whose term has expired shall
continue to act in an official capacity until the vacancy is
filled by election or appointment pursuant to 9-13-14.1
or 9-13-14.2.



VACANCIES

How are Vacancies Created on School

Boards? spctL 13-8-23

Death
Removal from the board
Failure to qualify as provided by law

Ceases to be a resident* of the school district or representation
area where elected

Conviction of any infamous crime or of any offense involving a
violation of the member's official oath

Has a judgment obtained against the member for breach of the
member's official bond

Is incapacitated and is unable to attend to the duties of the
position

Assumes the duties of an office incompatible with the duties of a
school board member

Resignation

*Note: this says “resident” not “resident voter” which is the language for
a candidate to qualify for office.




VACANCIES
How are School Vacancies Filled?

O Any vacancy occurring on a school board shall be filled by appointment
by the remaining school board members.
O In the case of a resignation the member resigning could be involved in
selection of his successor (SDCL 13-8-25(3))
O A resignation shall not be effective until the successor is appointed and
qualified as prescribed by law (SDCL 13-8-24).
O In the cases of Military call-up (SDCL 3-4-8) or Incapacitation
(SDCL 3-4-9):
O The member temporarily resigns
O A temporary replacement is made by appointment
O The replacement serves until the original member returns or the
member’s term expires, which ever comes first.

O If the replacement serves until the original members term expires and
no one files for the position, then a vacancy is created. The temporary
replacement would then need to be re-appointed if they wanted to
continue to serve.

O The appointee will serve until the next succeeding election at which time
a successor shall be elected to serve the unexpired term (SDCL 13-8-25).



Questions?



Ballot Preparation

O Types of ballots:

O Paper Ballots — make your own or have them
professionally printed.

O Automated Tabulating System Ballots (optical
scan).

O Candidate order:

O Schools - draw by lot (SDCL 13-7-13).

O Municipalities — draw by lot (SDCL 9-13-21).
O Spell names exactly as they appear on the petition.
O Do not include titles or political party affiliation.



BALLOT PREPARATION

Ballot Form:
O Municipality (ARSD 5:02:06:12)
O School (ARSD 5:02:06:15)
O Special Election (ARSD 5:02:06)
O If a combined election:
O One of the ballots will be white.
O Contrasting colors for the other ballots.

O Indicate type of position being voted for
and length of term.

O Neat and not confusing!



IMPORTANT RECOMMENDATION

PROOFREAD the
BALLOT!



OFFICIAL MUNICIPAL ELECTION BALLOT

, SOUTH DAKOTA
(Election Date)

To vote use a cross (X) or check mark (v') in the square in front of the
name. DO NOT cast more votes than are allowed in each race.

For Mayor, you may vote for one or leave it blank.

1 John Doe
[0 Richard Roe

For (City Commission, Alderman, Trustee), year term, you may
vote for up to or leave it blank

0 John Doe
1 Richard Roe
[J John Smith

For (City Commission, Alderman, Trustee), year term, you may
vote for one or leave it blank.

] John Doe
[0 Richard Roe
[ John Smith



OFFICIAL SCHOOL BOARD ELECTION BALLOT
SCHOOL DISTRICT NO. , SOUTH DAKOTA
(Election Date)

To vote use a cross (X) or check mark (v') in the square in front of the
name. DO NOT cast more votes than are allowed in each race.

For School Board Member year term, you may vote for up to
or leave it blank.

0 John Doe
[0 Richard Roe
O John Smith



5:02:06:01.02. Optical scan ballot instructions

The instructions to voters found on optical scan ballots shall be
enclosed in a box and placed at the top of the first column and at the
beginning of the portion containing other candidates and the portion
containing ballot questions. The instructions for all elections must be
in either of the following forms:

3. To vote for a person FILL IN (Bold) the oval (®) next to the name.
4. To vote on a ballot question FILL IN (Bold) the oval (®) next to

“yes” or "no”.

5. Use only a pencil or pen.

6. If you make a mistake, give the ballot back and get a new one.
7. DO NOT (Bold) cast more votes than are allowed in each race.

Printers note: Subdivisions 5 and 6 shall be included in the first
instruction box only. For subdivision 5, specify “pencil or pen”,
“pencil” or “pen” as appropriate for your system. If the ballot has
columns, the words “Go to the top of next column” shall be printed on
the bottom of any column preceding each column to be voted. If the
ballot has races on the back side, the words “Turn page” shall be
printed on the lower right corner.



Questions?
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“Welcome to the Election School!”

“Let me first offer my thanks to you for being a precinct worker.
Without you it would be impossible to conduct free and fair
elections in our state. Your responsibility is great.



Poll Worker Conduct

Professional - You are conducting the most essential element
of our democracy. Work and act accordingly.

On time - Arrive at the polling place at the time provided.

Leave “partisan” leanings at the door - All of us have our
favorite candidate or position on a ballot question. That’s OK.
When you are an election official, however, none of your
personal preferences can show while you are working.

Treat every voter fairly and with respect - Nothing shakes a
voter’s confidence 1n the integrity of the election more than
when a precinct worker treats them or their ballot unfairly.

Work as a team - Your work will be more enjoyable and the
voters will be better served.



Poll Hours

All elections: 7:00am to 7:00pm legal time
Be sure the polling place clock is set to the correct time!

No earlier than twenty-four hours before the polls open, the person in
charge of the election may call a special emergency meeting, pursuant to
SDCL 1-25-1 and 1-25-1.1, of the local governing board to postpone any
election, except a primary or general election, for one week if the weather
conditions put into question the opening of a polling place. The polling
place shall then remain open for the same number of hours as it would
normally have been open. Absentee voting shall continue pursuant to
chapter 12-19. (SDCL 12-2-8)

\oters waiting in line at 7:00pm are allowed to vote.

Precinct workers may not leave polling place while polls are open.



Poll Hours Continued

Notwithstanding § 12-2-3, the county auditor may, upon
request of the superintendent of an election precinct, if an
emergency exists by reason of mechanical failure of a voting
machine or an unanticipated shortage of ballots or like
unforeseen event warrants it, extend the polling hours for that
precinct until the emergency situation has been resolved. If
the emergency situation is not resolved within two hours,
except for a primary or general election, the polling place
shall remain closed for one week and reopen at the time of
the closure of the polling place.(SDCL 12-2-4)

\oters waiting in line at 7:00pm are allowed to vote.

Precinct workers may not leave polling place while polls are
open.



Poll Worker Responsibilities

Precinct Superintendent
= In charge of the polling place
= Designates election board duties to each election worker
= Duties would include:
= Registration list
= Poll book
= Stamping ballots
= Handing out ballots

= QObserving returned ballots for a ballot stamp before
they are placed in the ballot box

= |f you are using the AutoMARK voter assist terminal, refer
to slides 19-22 for the AutoMARK procedures.



Poll Worker Responsibilities

Precinct Deputies
= Perform duties assigned by the superintendent

= Duties may rotate throughout election day if directed by the
precinct superintendent

= Precinct worker in charge of the pollbook must be of a
different political party than worker in charge of
registration list



No Campaigning

The importance of keeping the polling place free from
advertising cannot be stressed enough.

No campaign advertising, signs, buttons, articles of clothing or
any other type of campaigning may be in the polling place or
within 100 feet of the entrance to the polling place.

Periodically view each polling booth (when empty) to make
sure that no campaign materials are left there.

Before the opening of the polls and throughout election day the
100 foot area surrounding the entrance to the polling place
must be checked to be sure it is free of campaign materials.

If any campaign materials are found they should be removed.
If some person Is campaigning or wearing campaign
advertising they must be stopped or asked to exit the area.



= A candidate who is on the ballot in your precinct may only be
present long enough to cast their vote.

= If anyone persists with campaign activities within the
prohibited area, law enforcement should be called to deal with
the situation.

NO
CAMPAIGNING
BEYOND
THIS POINT




Poll Watchers

= Poll watchers work for a candidate or L
campaign to monitor activity at the polling placep —

= Election board workers may not be poll watchers.

= Poll watchers must be allowed to be positioned close enough to
the election worker’s table so that they can see and hear what 1s
going on but not so that they interfere in any way.

= Poll watchers may converse with the election board and look at
the pollbook if it doesn’t interfere with the voting process.

= Poll watchers may not campaign in any way within the polling
place, touch any election supplies or control the legal actions of
the election board!

= Provide each poll watcher with a copy of the South Dakota Poll
Watcher and Observer Guidelines as shown on the next screen.



South Daksta ymmfwy 9/ SFate

SHANTEL KREBS

SouTH DAKOTA PoLL WATCHER AND OBSERVER GUIDELINES

South Dakota law aliows poll watchers and observers o be present to observe the valing and counting
activity at polling places and provides guidelines for poll watchers and cbservers
(SOCL 12-18-8.1, 12-18-9, 12-18-9.1)

Any person present at a palling place to observe who does not declare themselves to represent one of the
categories below Is not a poll watcher but is an observer. ARSD 050212 establishes the number of poll
watchers allowed at each polling piace for the following elections:
* Primary* ONE for each candidate, ONE for each slate of national convention detegates. ONE for
each side of any ballot issue
* General* ONE for each party, ONE for each independent candidate, ONE for each state of
presidential electors, ONE for each side of any ballot Issue
‘additionai poil watchers are allowed Iif “adequate space” permits

Those NOT allowed as Poll Watchers:;
* FHEection Board Workers
« Candidates on the ballct (cannof be an Observer either)

Paoll watchers must be positioned in a location where they can plainly see and hear what Is done within the
polling place but may not interfere in any way (SDCL 12-18-8), Pall walchers and cbservers may converse
with the election board and lock at the polibook only if it doesn't interfere with the voting process

Within 100 feet of a palling place (includes absentee voling polling places), poll watchers and observers
MAY NOT do any of the foliowing ( SDCL 12-18-3, 12-18-9.1, 12-26-21, 12-26-22):

Campaign or wear buttons or clothing containing campaign information

Solicit votes for or against any person, political part or ballet question position

Maintain an “office or public address system”

Interfere with a voter's free access to the poliing place

Interfere with the officials actiens of the electicn board

Disrupt the administration of the palling place

Use any communication or photegraphic device in any manner which repeatedly distracts, intermupts
or intimidates any voter or election worker

See into voting booths. read identifying numbers on a photo identification cards or interfere with
voters in the act of voting or with the official acticn of the election beard

Discbey a lawful command of any election worker

Cause a disturbance or breach of peace

Engage in disordesly conduct such as threatening behavior or making unreasonable noise
Gather petiticn signatures

Use the polliing place telephone designated for the election board

Take any unilateral steps to change any action, Inaction or activity occurring at the polling place
Advecate for or against a voter as the veter interacts with the election board

If a poll watcher or observer has a concem or question about any action occurring in the poliing place, that
person should bring this concern to the attention of the precinct superintendent. It is then the
superintendent’s respensibility 1o respond to that question or concem.




Election Day Procedures

The following pages will show you each of the activities
that you will perform throughout election day. We will begin by
looking at those things that must be done before the polls open,
continue through election day and finish with the counting of the
votes and election supply cleanup.



Before the Polls Open

Count ballots and verify number of ballots against ballot receipt.
Display American flag inside or outside polling place.
Display a “Vote Here” or similar sign outside the polling place.

Prepare voting booths & supplies.



Poll workers will all take the
oath of office found inside
the pollbook.

OATH OF JUDGES AND CLERKS OF ELECTION

STATE OF SOUTH DAKOTA

33,

County 1, - do solemnly
swear (or affirm), that I will perform the duties of Judge according to law and the best of my ability; and
that I will studiously endexvor to prevent fraud, deceit and abuse in comducting the election about to be
held,

Subseribed and sworn to before me,

— 19 - -

STATE OF SOUTH DAKOTA }
58

—County L do solemnly
swear (or affirm), that I will perform the duties of Judge according to law and the best of my ability; and
that T will studiously endeavor to prevent fraud, deceit and abuse in conducting the election about to be
held,

Subseribed and sworn to before me,

18

STATE OF SOUTH DAKOTA |

County A — do solemnly
swear (or affirm), that I will perform the duties of Judge necording to law and the best of my abifity; and
that T will studiously endeavor to prevent fraud, deceit and abuse in conducting the election about to be
held.

Subscribed and sworn to before me, e ey Sk

b £ — e —————————

STATE OF SOUTH DAKOTA }
28
County I, do solemnly
swear (or affirm), that 1 will perform the duties of Clerk according to law and the best of my ability; and
that | will studiously endeavor to prevent fraud, deceit and abuse in comducting the election about to be
held.
Subseribed and sworn to before me,

18. . .

STATE OF SOUTH DAKOTA l
.
County I, do solemnly
swear (or affirm), that I will perform the duties of Clerk according to law and the best of my ability, and
that T will studiously endeavor to prevent fraud, deceit and abuse in ducting the election aboul to be




Before the Polls Open

Precinct superintendent will sign receipt for official ballots and
election supplies. ARSD 5:02:07:08

STATE OF SOUTH DAKOTA )

COUNTY OF )

l, , Superintendent of Election in and for the voting precinct of

in said County, do hereby certify that on the day of ;

20 , at the hands of (Auditor, Sheriff), by , his
deputy, of said County, | received a sealed package said to contain official ballots and necessary
supplies for the use of the voters of said precinct at the election to be held on
Tuesday the day of , 20

Dated this day of , 20

SUPERINTENDENT OF ELECTION



Before the Polls Open

Precinct election board will sign receipt for official ballots.
ARSD 5:02:07:06

STATE OF SOUTH DAKOTA

COUNTY
PRECINCT
We, the Precinct Election Board Members, do hereby certify that on Tuesday the day
of , 20 , at the opening of the polls for the election held on that day, we
received from a sealed package containing the following official

ballots:

(Here list the official ballots received)

for the use of the voters at the election.

Dated this day of , 20

Precinct Superintendent
Precinct Deputy
Precinct Deputy
Precinct Deputy
Precinct Deputy




Election Morning AutoMARK Test

Prior to the opening of the polls, the Precinct Superintendent must test the AutoMARK for
proper operation using the following procedure:

Use only the test ballots provided by the person in charge of the election which are
labeled “TEST BALLOTS”. These will be provided in your AutoMARK Election
Day Polling Place Kit.

Mark at least two “TEST BALLOTS” using the AutoMARK by selecting various
candidates and ballot questions using the touchscreen, keypad and headphones.

When two “TEST BALLOTS” print properly, the AutoMARK is ready for use by
voters. Store the “TEST BALLOTS” with your AutoMARK Election Day Polling
Place Kit. DO NOT place the “TEST BALLOTS?” in the ballot box.

If the AutoMARK does not properly mark the ballots, use the troubleshooting
section found on page 89 to resolve the problem. If your troubleshooting is
unsuccessful, call your County Auditor.

You must successfully mark two “TEST BALLOTS” before allowing voters to use
the AUtOMARKT™,

Even if the AutoMARK test is not successfully completed, open the polls at 7:00 am.
Do not allow voters to use the AutoMARK until the test is successfully completed.



AUutoMARK Election Day Checklist

Before Polls Open

The AutoMARK is in place on the special AutoMARK table, with the
INSTRUCTIONS TO THE VOTERS label below the AutoMARK. The
AutoMARK is in a location that both encourages accessibility and maintains
privacy. The AutoMARK is plugged in for power.

A print cartridge is installed.
The touch screen is out and ready.
The ballot feed tray is out and ready.

The headphones are not plugged into the audio slot but are next to the
AutoMARK on the table.

The privacy shield that comes with the special table is in place over the
AutoMARK.

Insert the gold Mode Switch Key and turn to ON. Be Patient © (The screen
will remain black for about 1 minute and then finally show boot progress.)

Verify that the light above the key is green to confirm that the AutoMARK is
receiving AC power. (If the light is yellow, the machine is on battery power,
which will only last 2 hours.)



AUutoMARK Election Day Checklist

Before Polls Open cont’d

Perform the required voting test with at least the 2 special ballots marked TEST
BALLOT by inserting, viewing, listening to, moving through, and marking the 2
ballots. (Use the touch screen and the keypad to communicate with the AutoMARK.)
If the system does not properly mark the test ballots, the precinct superintendent shall
work on the system until a successful test is conducted. The precinct superintendent
shall maintain custody of the key to activate the system at all times. Call your County
Auditor if you need help.

Return all ballots used to test the AutoMARK to the Election Day Polling Place Kit.
Turn the Mode Switch Key to TEST.

From the information displayed at the bottom of the TEST MODE screen, record the
number after LIFETIME PRINT COUNTER on the AutoMARK Election Day Polling
Place Recording Sheet.

Record also the serial number of the AutoMARK, which is also displayed at the bottom
of the TEST MODE screen.

Record the number of the seal that is securing the door that contains the election
definition.

Turn the Mode Switch Key back to the ON position, remove the key, and keep it secure.
The AutoMARK is ready for voters.



AutoMARK Election Day Checklist

After Polls Close
Insert the Mode Switch Key and turn to TEST.
Record again the number after LIFETIME PRINT COUNTER.

Record again the number of the seal that is still securing the door
that contains the election definition.

Sign the completed Election Day Polling Place Recording Sheet.

Turn the Mode Switch Key to OFF and remove the key. Return the
key and the AutoMARK Election Day Polling Place Recording
Sheet to the AutoMARK Election Day Polling Place Kit.

Remove the print cartridge from the AutoMARK and seal it in the
ziplock bag in the Kit.

Return the AutoMARK Election Day Polling Place Kit to your
County Auditor apart from the AutoMARK case on election night.



AutoMARK Election Day Polling Place
Recording Sheet

Before Polls Open
LIFETIME PRINT COUNTER:
Serial Number: AMO0105
Number of the Seal:

After Polls Close

LIFETIME PRINT COUNTER:
Number of the Seal:

Name of County:
Name of Polling Place:

Signature of the Precinct Superintendent in charge of the AutoMARK

If you have time, please offer any comments below:
Did you have any problems with the AutoMARK during Election Day? If so, please describe:

Describe any ideas or concerns on how the AutoMARK functioned or was received by voters
throughout Election Day.



INSTRUCTIONS TO THE VOTER PAPER BALLOT
Post regular
TO MARK THE BALLOT

S1Z€ _ Use a cross (X) or check mark (v') for each vote.
“Instructions Do not make any marks other than a cross (X) or check mark (v/).
ys Do not erase anything on your ballot.
to the Voters Do not rip your ballot or make holes in it.
in each Do not write in a name.

voting booth.  IF YOU MAKE A MISTAKE

If you make a mistake, give the ballot back and get a new one.
If you cast more votes than allowed in a race, give the ballot back
and get a new one.

>
TO RETURN THE BALLOT(S) AFTER VOTING

Fold each ballot so the ballot stamp shows and take to the ballot box.

IF YOU NEED HELP, ASK.

Two large “Instructions to the Voters” posters must also be
posted in the polling place.



Post regular
size
“Instructions
to the Voters™
In each
voting booth.

>

Two large “Instructions to the Voters” posters must also be

INSTRUCTIONS TO THE VOTERS:

TO MARK THE BALLOT

Completely fill in the oval { }nextto the name or ballot question. Use anly the pencil or

marker given to you! Do not make any marks other than filling the oval.

WRONG WRONG WRONG RIGHT

Do not erase anything on your ballot.
Do not rip your ballot or make holesin it
Do not write in a name.

IF YOU MAKE A MISTAKE

If you make a mistake, give the ballot back and get a new one.

If you cast more votes than allowed in a race, give the ballot back and get a new one.

TO RETURN THE BALLOT AFTER VOTING

Put the ballot in the holder so the ballot stamp shows and take to the ballot box.

IF YOU NEED HELP, ASK

posted in the polling place.

Cptical Scan Ballot




Post the following notice on each entrance to the polling
place and one inside the polling place.

Please Read

To vote, you must either:
* Present a photo ID, or if not able to do so,
» Sign an affidavit which will be given to you.

Accepted forms of photo identification include any one of the following:
» A SD driver license or nondriver ID card; or
» A US government photo ID; or
» Atribal photo ID; or
* A current student photo ID from a SD high school or SD accredited institution of
higher education.



Remove everything from the ballot box and seal the ballot box
with a metal or plastic seal in preparation for voting. The ballot
box cannot be unsealed until it is time to count the ballots.

@ SO0« OX

Declare the polls open at the legal starting hour.



Procedure when Voter Presents
Themselves to VVote

The following screens detail the process for each voter who
presents themselves to vote.

Any person who has voted and returned an absentee ballot may
not vote again at the polling place.

If there 1s any question regarding the steps to verify the voter’s
Identity or whether the voter receives a regular or provisional
ballot, please consult the South Dakota Polling Place Voter
Key as shown on the next screen.

The back side of the South Dakota Polling Place Voter Key
contains suggested responses to voters for each of the
situations presented on the \oter Key.



South Dakota Polling Place Voter Key

(Carashows | (Votermust ) oter does not | : “Accapiatin Vot antitcasion
out-of-state ‘complete new y oo ;mom.g:.?nm
Voerghen || oo aiort Vo | | - frziomben,,

s agency of Ihe Uriled States
goAITmecE.
o Aliad identifcation cad

.. |
* Acunent dudent iD esrd

Contact Auditor fo

- Can Confrm Veler ID
[ sescstee sutiscnes

if you have any questions, call your County Auditor Murch 2010



South Dakota Polling Place Voter Key

12-18-39

Box Number | Code Cite ' Suggested Response 24 12:-18-72 | “An etror has been made and your name should have been on the voter registration
1 12-18-6.3 | “Your name, please.™ list "
2. 3and3B | 12-18-7.0 25 12:18-72 | “Please congplete this emergency voting card and you will bz able to vote™
U 12-18-6.3 | “Do you have a photo ID7" 0 12-18-63 | “Do you have a photo TD?™
5 12-18-6.1 | Chack to se2 il the 110 is on this list of acceptable 1Ds. 27 12:18:02 | “Because you are not able 10 present an acceplable photo [D, you now have an
(1) A South Dakota driver's license of nondriver identification card; option. Youmay leave the polling plnqe 1o retneve an acceptable 1D or you may
(2) A passport or an identification card, including a picture, issued by an sign this personal identification affidavit or you may choose (o not vote ™
agency of the United States governmant, 28 12-18-6.2
(3) A wibal sdentification card, inclisding a picture, oc 29
(4)  Anidentification card, inoluding a pictire, 1ssued by o high school of an 30 12-18-6.2 | “Please cornpicte this personal identification affidavit ™ Observe voter complete
sceredited mstitution of higher education, including a unversity, college, of technical L_ afficevit. Be sure that it is fully completad and legibie,
school, located within the State of South Dakota Rl 12-18-0.1 | Check to sez 1f the 1D 15 on the hist of acceptable IDs
6 12:18:6.3 | Check to sex that the photo matches the voter ancd that the ame on the 1D matehes 2 12-18-6.3 | Check to sec that the photo matches the voter and that the name on the 1D matches
the name on the veter regastration list | fthe name on the voter registration list - 2
T 12-18-12| Stamp ballot and hand to voter 23 12-18-39 | Have voter complets the provisional ballot enveltope and provide the voter with the
8 12-18-14 | “Thank vou for votug today?™ “Notice o Provisional Voter,”
9 12-18-7.4 | “Your name is on the inactive voter registration list.™ M 12-18-0.3 | “The 1D you have presented does not appear to be you and/or the name on the 1D
14 12-18-7.4 | “Because you are on the inactive registration list, you must complete a new voter does not ntatch the name on the voter regstration st~
regastration card befors voting, Here 15 that card to complete ™ 35 12-1863 | “You may explan why the photo andior name does not mateh and you may present
11 12-18-7.4 | “Thank you for completing your voter registration card.” other forms of identification to assist us in confirming your identity ™
12 12-18-7.4 | “You have peovided an out-of-state residence address. You wall not be able to cast a 36 12:18:63 | “Bused on the wdentification you lave presented and voar exglanation of why this
regular ballet. Youmay choose to not vote or you may cast a peovisional ballot. The identification doas not appeir 1o be you, you will not be sllowed to cast a regufar
provisonad ballot will be kept separate from the regular ballots and will oaly be ballot. Youmay, however, cast a provisional ballot. The provisional ballot wall be
connted il the auditor can later venfy that your name shoudd not be ca the ictive kept separate from the regular ballots and will only be counted 1f the auditor can later
Tist. Yous provisional ballof iy neot be secret 11 a5 your chotee whether to vote,™ venfy your identity. Your provisional ballot moy not be secret, 1t is your cholee
13 whether to vote ™
14 “Because you are not able 10 present an acceptable photo 1D, you now have an 7 12-18-10 iy«mwl:ﬂ‘*:ﬂwﬂw?ﬂ&wumwﬂyuwwwh
i ; i ; i or voter en convicted of o or mareally meom
g,’mw' ‘,Ymou ?&m&:mgm S AEIO ool Io Ao ey 61 inthe kst 15 days The challenger would present wtﬂla' evdence they hwylolhc P
13 eleaiuubomitu.wmlhaﬁ'cllimﬂwthmis ineligible to vote. "Ycu'ridzm'ky for
16 12.18:62 | Observe voter complete afidsvit._Be sure tha if s fully completed and legible. oaphimlamipdioes e it 0 et
17 12-18-7.1 | “Tmscury, yohur s docs siof Sppokr o fi vole rgiétration list. 1 will contac thio 38 12-18-10 | By majonty vote, this election board has determined that the challenge is accepted
12-18:7.2 | county muditer 1o determane lrmtﬁmlwﬂ some other location o been and that you are not who you claim to be. You may, however, cast a provisional
ioistabunly luf off s e Plasss vouit wile | e that o)~ hallot. The provisional ballot wll be kept separate from the regular ballots snd will
18 12:18-72 | Auditor will tell you how 10 proceed with this voler. only be counted if the suditor can later verify you identity. Your provisional ballot
19 “Youmrm;lmdlowl:ommu")g T‘:'Ml’dll:uvil@“g:iz*dm:}eh b may not be seeret. Itis your choice whether 1o vote ™
. Youmay go ng place and cast a regular Wi 2 Cr z q : : g
ORI o i O o A o AgAORECHE (o Wl 36 kG ot Yol 2,4: 12:18-10_| "By awjority vote, this election board has rejected the challenge. You muay vote
may cast a provisional ballot at this preanct The provisional ballot will be kept i “The registration list shows vou have voted absentes.”
sepanate from the regular ballots and will only be counted if the awditor can find your = contact the county eeine 1 g e
voler regastrstion card for ths preainet. Your provisional ballot may not be secret. Tt 7 l::&..md-m Ll oxa Dalick e beest ¥oped
T is your cheice which ballot to vate. 43 “Your absentee ballet has not been retumed.  You may vote in person today ™
- - -- 44 12-26-8 “Your absentee ballot has been voted and retamed. Y ou may net vote 2 secand time ™
21 12-18-7.2 | “The anditor has no record of your bemng regstered to vote. Y ou may choose 1o not 3 12-1836 [ If you insist that you have niot voted and retumed your absentee ballof, you may

vote or if you are walling to swear that vou registered to vote in this precinet yon may
cast & provisional ballot at this precinet. The provisional ballot will be kept separate
froen the regular ballots and will only be counted if the auditor can find your vider
registration eard for this precinet, Your provisional ballot may not be secret. 1tis

choose to vote & provisional ballot. It is a crime to vote an absentee ballot and then
vote a provisional ballot. The provisional ballot will be kept separate from the
regular ballots and will only be counted tf the auditor can later venfy that you have

et voted an absentes ballot, Your peovisional biallot may not be secret.”

your choice whether 1o vote ©




Voter ldentification at the Polls

\oter presents themselves to the precinct worker in charge of the
registration list. The voter must announce their name and show
a valid photo identification. Valid identification is:

= A South Dakota driver’s license or non-driver identification
card:

= A passport or an identification card, including a picture,
Issued by an agency of the United States government;

= Atribal identification card, including a picture; or

= A current student identification card, including a picture,
Issued by a high school or an accredited institution of higher
education, including a university, college, or technical school,
located within the State of South Dakota.



Voter Identification at the Polls cont’d

= A member of the election board must verify that the
picture on the ID matches the voter. The name on the ID
must also match the name on the voter registration list.

= |f the election board worker cannot make this
verification, the worker may consider:

®  Other forms of identification;
® Personal knowledge; and

® The voter’s explanation.

If the voter’s 1dentity can’t be proven to the satisfaction

of the election board, the voter may vote a provisional
ballot.



= |f the voter does not have In their possession a valid
Identification, the voter may retrieve an ID or complete a
Personal ldentification Affidavit. Every voter without a valid
ID in thelr possession must be given this option!

ARSD 5:02:05:25

| declare, wunder penalty of perjury, that my name is listed as
on the official voter registration list, that | am that person,

and that | currently reside at . The
maximum penalty for perjury is 2 years imdlisonment and a $4,000 fine.

Dated

\oter signature




Understanding the Voter
Registration List

A precinct voter registration list is shown below:

Election County: PollingPlace: Egan Senior Gtizens Building
Type: Primary Moody
Date: 06/03/2014
Precinct-4
A
Voter ID Absentee Status Name DOB Address Precinct Ballot Name
291039 Albee, JasonJ (IND) 1970 23495 474th Ave, Egan Precinck4 SORIOC Al
RRERL 00 A ik Now-
Partisan Ballot
404782 Amdahl, Ellen Anna (REP) 1989 23788 482nd Ave, Flandreau Precinct-4 z:ﬁ;b“mn
{10 LIRN LIF) (RN 1] g
4 ica
413100 Amdahl, Ethan C (REP) 1991 23788 482nd Ave, Flandreau Precinct zjﬁc‘jtb"“”
HREInem >
145988 Amdahl, Matthew M (REP) 1051 23788 482nd Ave, Flandreau Precimelt zgﬁgtbl'ca”
NEn e -
147885 Amdahl, Sharon M (REP) 1958 23788 482nd Ave, Flandreau FresiicES ;:ﬁgtbhmn
TR TR 7
147384 Anderson, Denise R (REP) 1958 47558 237th St, Trent Precinct:4 ijl’fg'tb"ca”
L L RRT (YA %
146155 INACTIVE At TS, 3 il 3 Precinct-4 Republican
g > ndersoy, Jean (REP) 47679 5d Highway 32, Flandreau Zallot

LT LIRTIRT R I

135072 Andersot, Jeremy Allen (IND) 1983 23526 482nd Ave, Flandreau Precinct-4 JOmotrake

3allot-Non-
R e Sartisan Ballot
3 i 3 :
341837 Anderson, Jesse W (IND) 1982 23526 482nd Ave, Flandreau Preciict ;—fﬁ;ﬁ@ﬁ?
L LRCR L LR LR U SR
448770  BALLOT SENT 4 iercon, Kari L (IND) 1086 23526 482nd Ave, Flandreau Precinct-4 Democratic
Ha /182018 ' Baspt o
Partisan Ballot
Vnna = inct-4 D ati
147886 Anderson, Terry L (DEM) 1959 47558 237th St, Trent Precinct qjﬂ‘;’t’”““



There are three possibilities:

1. Voter 1s listed as “active”
*\oter i1s allowed to vote.
2. Voter 1s listed as “inactive”

*“Inactive” may be indicated on the list by an “I”” next to
the voter’s name. See the example of Allen Braumbaugh
on the previous page.

\/oter must complete a new voter registration card as
shown on the next page.

*|f the registration card shows a residence address within
South Dakota, the voter Is allowed to vote.

*If the registration card shows a residence address outside
of South Dakota, the voter is not allowed to vote.



South Dakota
Voter Registration Form

County

Lise this form to: Regiter 1o vote ar 1eport a name, address, or party change.

Please print, Complete the eatire form. Return this form to yous county auditor.

The deadiioe for voter registration is 15 days before any election, Your form mest be received by the county suditor by this deadiine # you!
e to vote in the next election, Within 15 days you will receive a notice of your regstration. I you GO not, contact your county sutitor, Anyl
[ordvate person of entity registering voters is reguined 1o provice you with their contact sdormation. Far moee infarmation, visit waww sdsos.gov

Are you a citizen of the United States of Amerka?
Wil you be 18 years of age an oc before the nest election?
W you checked "No® In response 1o either of these questions, do not complete this farm.

e ]
Yes ]

Last Name First Name Middle Name{s)/Initisl Suffix
1
Resigarce Address lApt. or Lot & |Tity State Zip Code
2
Mailing Address (€ different) [City State 2ip Code
3
of Residence Address is 3 PO Bow, rural box, or general defivery, you must give the lecation of your rescence:
3a
Date of Rirth |Required) Telephane Number South Dakota Driver Ucense Number (Reguired)|
L)
Mooth / Day / Year 6]If you do not have 3 SD Driver License,
Chotce of Party Emal Adcress provicke the lgst 4 digs of Socal Security Mumber
7
{Previous Voter Registration Information dred, if applicable:
Previons Last Name First Name Middle Namsels) Suffix
9
Provious Address ity State Zip Code
10
Previous Driver Ucense Number and State Previous County
u
Would you ke to be s precinct secton worker on election day? Jres | rNa
| declare, under penaity of perjury (2 years imprisonment snd
54,000 fine), that:
*I am a citizen of the United States of America;
2 “1 actually |ve at and have no present intertion of leaving the above address;
*I will be 18 on or before the et elction;
*I have not been Juoged mentally iIncompetent; Sgrature Required
*1am not curmntly servirg a sentence for a felony comvotion; and
*| authorize cancellstion of my previous regestration, if applicable. Dt /. /

Month [ Day /[

Year

Auditar use only. Agency code!

e ann



3 . Voter’s name is not on the registration list

*Ask the voter If they are registered to vote in this
precinct. If the answer 1s “no”, they are not allowed to
vote. Have them fill out a new voter registration card so
that they will be able to vote in the next election.

o[f the answer 1s “yes”, contact the county auditor to
verify if the voter’s name was mistakenly left off the
registration list. The auditor will provide one of three
responses.

—There Is no record of that person registering in that
precinct. The voter will not be allowed to vote a
regular ballot but must be given the opportunity to
vote a provisional ballot. Have the voter fill out a
registration card so that they will be able to vote a
regular ballot in the next election.



= The voter is registered in another precinct in this county. Send the
voter to that precinct.

= \We made a mistake in preparing the registration list. The voter will
be allowed to vote a regular ballot. Before voting, the voter and
precinct workers must complete and sign the Emergency Voting
Card. ARSD 5:02:05:20

EMERGENCY VOTING CARD
FOR COUNTY

Ward Precinct

Party
Name
Residence

The undersigned members of the precinct election board hereby certify that the above-named
voter was permitted to vote in this precinct at the election held
20 , pursuant to instructions from the office of the county auditor.

Signature of VVoter

Signature of precinct election board member calling office

Authorized by:

Precinct election board members Precinct election board member

Precinct election board member Precinct election board member



Provisional Ballot

Who may vote a provisional ballot?
= Person who:
= Is not on the registration list; and
= Claims to be registered in that precinct; and

= Is not eligible to vote a regular ballot using an
emergency voting card.

= Person who Is successfully challenged as described in
the next slide “Challenging a \Voter”.

* Person whose identity can’t be proven as described in
an earlier slide “Voter ldentification at the Polls”.



The procedure for voting a provisional ballot is:

= \oter must complete affirmation on the blue provisional
ballot envelope.

Form 12-18-40 (5:02:05:22) ~ Provisional Ballot Envalope  (Rey. 7-5-05) PRINTED 8Y BROWN & SAENGER. SIOUX FALLS. SD

VOTER’S AFFIRMATION FOR A PROVISIONAL BALLOT
My voter registration was completed on or about the following date and was left with the following person or agency for delivery to the county auditor;

My nameis v g LS AR __ _Jlreside at

my mailing address is

my daytime telephone numberis and my evening telephone numberis

| understand if the election authority determines that | am not registered in this precinct-and therefore nol eligible to vote in this precinet, my vote will not be counted. |
further understand that my vote may not be secret if only one provisional ballot is cast in the precinct. | swear or affirm under penalty of perjury that | registered and am
eligible to vote In this precinct

Sngnatdre—oi_ Voler

To be comptleted by a precinct election worker:

Precinct number. 3 Type of ballot provided to voter

Signature of pracinct worker

Source: 29 SDRD 177, General Authority: SDCL 12-18-40. Law Implemented: SOCL 12-18-40



v Write voter’s name in pollbook and designate as a provisional voter.

v" Provide the voter the correct ballot and stamp with official ballot
stamp.

v" \oter votes the ballot and seals it in the provisional ballot envelope.

v" Envelope is placed in the ballot box.

v Give the voter a “Notice to Provisional Voter” sheet with the
following language:

Provisional Ballot

You will be sent a notice within 13 days whether
your ballot was counted or not counted. If the ballot
was not counted, you will be told of the reason.

ARSD 05:02:05:23



Challenging a Voter

= A person’s right to vote may be challenged for the
following reasons:

» The person’s identity 1s not that of the
registered voter;

= The person has been convicted of a felony or
declared mentally incompetent since the
registration list was prepared; or




= Challenging a Voter cont’d

= In school and municipal elections, the person is not a
resident of the school district or municipality. Resident
IS defined as:

= Live within the school district or municipality at least
30 days within the past year; or

= Full-time postsecondary student who resided in the
school district or municipality immediately prior to
leaving for school; or

= On active duty as a member of the armed forces
whose home of record Is within the school district or

municipality.



A challenge to a voter’s qualifications as a resident can only be made in
municipal and school elections. (SDCL 9-13-4.1 and 13-7-4.2)

Any person can challenge a voter based on the person’s identity as the
person registered whom the person claims to be or on the grounds that
within fifteen days preceding the election the person has been convicted
of a felony or declared mentally incompetent. (SDCL 12-18-10)

The challenger will present evidence to the precinct election board. The
voter would be allowed to offer evidence supporting their right to vote.

Based on the evidence presented and any personal knowledge the
precinct election board will impartially determine if the person is eligible
to vote.

Note to school business managers and municipal finance officers: In
order to facilitate contact between your precinct election board and the
county auditor, be sure that your polling place has phone service. Also,
at least a week before the election request that the county auditor be
available for calls before 8:00am or after 5:00pm while your polls are
open.



Once It has been determined that
the voter may cast a ballot:

= Mark the voter’s name on the registration list in the manner
you have been instructed.

= Announce the voters name (and party if in a primary).
= Write the voter’s name in the pollbook.

= |f all of the voters In your precinct do not receive the same
ballot, mark in the pollbook which ballot the voter is given.

= The pollbook cover and pages for the listing of voter
names are shown on the following pages.



12-16-28

ELECTION

POLL BOOK

WARD PRECINCT

CITY
TOWN OF i COUNTY

SOUTH DAKOTA

Election held onthe Day of LADS 19

Brown & Seenger
711 West Russell

Sioux Falls, South Daokota 57104

OFFOE SUPPLIES « PRANTING + OFFCE FUANITUAR




Sample Page of
a Pollbook

LIST OF VOTERS

General Authority: SDCL 12-1-9, 12-16-28. Law Implementad: SDCL 12-16-28

No. NAME OF VOTER No. NAME OF VOTER
1 ) 49 |
- 50
2 Gl
: 52
5 53
§ 54
1 56
3 58
[y 57
10 68
1 59
12 80 -
13 61
14 62
15 63
i6 64
17 65
18 66 |
L) 67 |

20 68 } B

21 59 i

22 70

23 71

24 72

26 7

26 74

21 %

28 8

29 7

30 8

31 9

32 80

33 81

82

35 88

36 24

37 86

38 86




Provide the voter with the correct ballot. The ballot
must have an official ballot stamp (shown below).

For hand counted paper ballots, place the ballot
stamp on the back near the top of the ballot before
being given to the voter.

For optical scan ballots, place the stamp where
Indicated by the person in charge of the election.

If there i1s more than one type of ballot at your
polling place, be sure the voter gets the correct
ballot!

OFFICIAL BALLOT

Tuesday, June 7, 1994
Pierre #23
Hughes County, S. D.



Other election day items:

= |t is critical that you place the official stamp on the ballot before
giving the ballot to the voter.

= \oters must vote alone in the voting booth.

= |f the voter is disabled or illiterate they may have someone assist
them in voting their ballot.

= \/oters have ten minutes to cast their ballot.

= |favoter makes a mistake on their ballot (spoiled ballot), they
can return it to the election board and receive a new ballot. A
voter may have up to three ballots. A record is made of the
spoiled ballot as shown on the following page.

= |n optical scan precincts a voter may request instruction before
entering the voting booth on how to mark their ballot so that it
will be properly counted. You should provide that instruction
publicly and without suggesting who to vote for.



Record of
Spoiled Ballots

: BALLOT CLERKS RECORD QF BALLOTS SPOILED : 12-18-24

" PRINTED BY BROWN & SAENGER. SIOUX FALLS, 5.0

STATE OF SOUTH DAKOTA
County }ss.
PRECINCT

Ruie 5:02:05:1¢

We do hereby certify that the election held on Tuesday, the 3rd day of November, 1998, official ballots were

spoiled, returned by voters and cancelled as follows:

Type &
NAME CF VOTER Numbar
of Ballots

NAME OF VOTER

Type &
Number
of Baliots

Dated November 3, 1998

% Batlot Clerks



Return of spoiled and unused ballots

5:02:16:34. Return of unvoted ballots. All spoiled and unused ballots shall be returned to the
person in charge of the election in plain wrappers or envelopes with the words "spoiled ballots"
or "unused ballots" added to each wrapper or envelope. Each wrapper or envelope shall be sealed
by a ballot seal containing the following information:

BALLOT WRAPPER OR ENVELOPE SEAL PRECINCT
NUMBER OF BALLOTS

DO NOT PLACE THESE SPOILED AND UNUSED BALLOTS IN THE BALLOT BOX



= The voter returns the voted ballot to the precinct worker in
charge of the ballot box. The voter must show the precinct
worker the official ballot stamp on the back of the ballot.
The voter may then place the ballot in the box or give it to
the precinct worker to place in the box.

OFFICIAL BALLOT

Tuesday, June 7, 1994
Pierre #23
Hughes County, S. D,



Absentee Ballot Processing

Process absentee ballots whenever you have time during
election day or immediately after the polls close.

The person In charge of the election will provide you with all
of the applications for absentee ballots and all of the returned
absentee ballots sealed in their individual envelopes. No
absentee ballot may be accepted after the close of the polls.

Compare the signature on the ballot envelope with the
signature on the application.

In-person voted absentee ballots are in a combined
application/envelope with only one signature from the voter.
You will have no signatures to compare for these absentee
ballots since these were voted in person at the election
official’s office.



Absentee Ballot Processing cont’d

If you are satisfied that:

The ballots were voted by the voter whose name appears on the
ballot envelope; and

The voter is registered in your precinct (if the voter is registered
as “inactive”, a completed voter registration card must
accompany the absentee ballot); and

The application and ballot envelope or the in-person combined
application/envelope were signed by the voter; then...

Mark the registration list and enter the name in the pollbook.

Remove the ballots from the envelope without unfolding them.



Absentee Ballot Processing cont’d

= Place the official ballot stamp on the ballot.
= Place the ballot in the ballot box.

= |f an absentee voter dies before election day, the ballot
IS not processed.

* If you determine that an absentee ballot cannot be
counted, the envelope should not be opened and the
reason for not counting should be indicated on the
envelope.



Closing the polls in optical scan
ballot precincts

= |f you use hand-counted paper ballots, these
Instructions are not for you. Skip this slide and the

next four slides.
= The poll closing process must be open to the public.

NO one may be excluded from watching the closing
process provided there is no interference with the

OIOCESS.

= Complete the recap sheet as shown on the next
screen. This DOES NOT require opening the

ballot box.




RECAP SHEET: PRECINCT Type of baliot:
(date and name of election)

1. Official Ballots Received from Auditor +
2. Additional Ballots Received During the Day +
3. Absentee Ballots Received +
4. Total Baliots Received (add lines 1, 2 and 3) = (Line 4 Total)
I 5. Ballots Spoiled +
Use th IS 6. Ballots Unvoted at End of the Day +
7. Absentee Ballots not Opened +
fO r 8. Total (add lines 5, 6 and 7) = (Line 8 Total)
O ptl C al 9. Ballots Voted (Line 4 minus Line 8) (Line 9 Total)
S 10. Provisional Ballots Voted —
can 11. Ballots To Be Counted (Line 9 minus Line 10)
B al I OtS 12. Enter Number of Voters from Pollbook for this Type of Ballot

if Line 9 and Line 12 are not the same, compare the voters in the polibook and the
registration list and correct any mistakes.

Signed:

Precinct Officials

PLACE INSIDE BALLOT BOX OR TRANSFER CASE WITH VOTED BALLOTS

Discrepancies noted by resolution board:
(fillin only if there is a different total than above)

Signed

Resolution Board

Printer's note: In central count optical scan precincts, lines 10 and 11 may be

cr?mpleted by tabulation center employees. The printed form may be changed to reflect
this option,




Following completion of the recap sheet, compare the:
= Number of voters from the pollbook (line 12); and
= Number of ballots voted (line 9)
= These numbers should be equal.

= |f these numbers are not equal, compare the
pollbook names with the names marked on the voter
registration list. Correct any errors.

= If any corrections are made to the pollbook, the number
of voters on line 12 should also be corrected.

Optical Scan Ballots



Seal the ballot box hasps with a metal or plastic seal. Seal
any remaining slots with a paper seal.

Eas 0

3 A0 «

Judges of Election or
Canvassing Board
Sign Here
(SDCL 12-20-20)

BALLOT BOX SEAL

Optical Scan Ballots



v" Transport the sealed ballot box, unvoted ballots,
spoiled ballots and all other election supplies to the
counting location by the most direct route.

v" The ballot box MUST be transported by:

= Two members of the precinct board, one of each
major political party; or

= A sheriff’s deputy and two deputy county
auditors, one of each major political party; or

» Two deputy county auditors, one of each major
political party.

Optical Scan Ballots



Closing the polls and counting the votes In

hand-counted ballot precincts

Paper ballot counting instructions are on pages 13-17.

The vote counting process must be open to the public. No one
may be excluded from watching the vote counting as long as
there is no interference with the vote count process.

Open the ballot box and remove the ballots.

Place any Provisional Ballot and Uncounted Absentee Ballot
envelopes In the large Provisional and Uncounted Absentee
Ballot Return Envelope:

PROVISIONAL AND UNCOUNTED ABSENTEE BALLOT RETURN ENVELOPE
PRECINCT
TO: COUNTY AUDITOR

SOUTH DAKOTA
DO NOT PUT THIS IN BALLOT BOX



DO NOT

PUT IN POLL BOOK

= Place the ballot box seal in the envelope provided.

ENVELOPE

1&g PRINTED BY EROWN & BAENGER, SIOUX FALLS, 8D

Rule 5820508

THIS ENVELOPE FOR RETURN OF
METAL BALLOT BOX SEALS
usedat the _____ Election held the . day of S

e oss Preeinot i P adiee - Couinty, 8. .

Judges of Election,

To be returned to the Auditor or person in charge of election with Metal Ballot Box Seals inside, sealed
ond with signatures of Judges offixed.

Hand Counted
Paper Ballots




= Sort according to ballot type if you have more than one type.
= Count the number of ballots in each ballot type.

= Check your ballot count against the number of voters in the
pollbook who voted that type of ballot.

= If the numbers are the same, proceed with vote counting.

= |f there are more ballots than voters voting that type of
pallot, place those ballots back in the box, mix them up
and withdraw (unopened) the number of excess ballots.
These excess ballots are not counted and are marked as
“Excess ballot not counted”.

= |f the number of voters exceeds the number of ballots,
proceed with vote counting.

= Examine each ballot for the official ballot stamp. Remove
any ballots without the stamp and mark “Unstamped Ballot”.

Hand Counted
Paper Ballots




At least two precinct deputies shall examine each ballot to determine
how each vote Is cast. If the election Is a primary or general election
the precinct deputies must be of opposite political parties. If there is
a dispute, the precinct superintendent will break the dispute.

A voting mark that is in or touches the circle or square shall be
counted. A mark that does not touch the circle or square and is not
on or In the circle or square, may not be counted.

If a write-in vote Is found on the ballot, that vote Is not counted but
all other votes on the ballot for which the voter’s intent can be
determined shall be counted.

Two tally sheets are used for vote tabulating. One is in the pollbook
and the other is a separate sheet called the duplicate tally sheet. A
sample iIs shown on the following page.

The names of the candidates will be written in the proper place in the
pollbook tally sheet and the duplicate tally sheet.

Hand Counted
Paper Ballots



The Tally Sheet used at the_ Flection held in Precinct, Hand Counted

Paper Ballots




Hand Counted
Paper Ballots

= \otes are recorded on the tally sheet in the pollbook by one precinct
worker and on the duplicate tally sheet by another precinct worker.

= As each vote Is determined, a hash mark will be placed next to the
candidate’s name on both tally sheets.

= When all ballots have been processed, the hash marks are totaled and
the result placed on the tally sheets.

= The precinct workers will sign the statement on the bottom of the
tally sheets as shown below.

F I el T W A | 1 1 1 | L 1 1 1 I I I | I S Ty |

We hereby certify that the above 1z one of ihe Tuily Skeelsueed by ut in the canvzsning of the baliols cast af the sleetion deserided that oft ballots cust for each condidate and on each suestion submitted af said
election ere ¢orrectly tollied by the tally marks in the squares a1 the right of the names of each candi- date and of each question so submitled, and that the total of sl suck ballots i3 correstly corried ouf and
state in columna of the right hended *Totals”

, Judge , Judge L Judge

= Complete the official precinct vote count sheet found in the back of
the pollbook and shown on the following page.



Hand Counted

OFFICIAL CANVASS—AT THE ELECTION held at the house of Paper Ballots
in the Precinet No.__._.. . it the of . .____in the County of
e and State of South Dakota, on ‘the day of CACD I , the
owing named persons received the number of votes annexed to their respective names for the following offices:
Name of No. of Votes i
Office Names of Persons Voted For in Figures (.,,’?‘J".'}P,fi,“& ‘C?.'ﬁ’.fi :Sl:ﬁm
CERTIFIED by us:
ATTEST:
) Clerks () Judges
of o

Election " Election



= Place the vote totals for each candidate and question on the
Immediate Unofficial Returns of Precinct Vote form.

= Complete the ballot recapitulation sheet shown below.

12-18-320 — STATEMENT OF BALLO!

Use thiS for Ballots Recaived from Auditor
hand counted =~~~ g (87
paper ballots |-

TOTAL Ballots Returmned

fotal Ballots recelvad and total ballots returnad should be tha same number
This recapitulation sheatl, fogether with the spoiled and unused baliots, shall be returned to the parson in chame of the
election. It shall not be placed in the ballpt box

Hand Counted
Paper Ballots



= Seal the pollbook and duplicate tally sheet in the envelope

provided.

ELECTION POLL BOOKS

FROM

On the _____ doyof _____ ..., 19

SDCL—12-20-M. The Judges ol slection shall immtdl.m{' Mar the Canviss
al | Ien and tha ssaiing of the bulict boxes and poll Ust, depuia one of
thalr bar, 4 thay can Mrds; or at, such Judge shall be delernined by
el to deiver e poli ook and key 10 I County AudHor, sasled me provided
for In thim Chaplar, ..

SDCL—12-20-21. The Iug 1G auch ballot DX 50 sedind shall be enclosed In
the srwvalops raturned 10 e Audller, fogoather with the pofl bovks, and much
ot $hall &4 Miurely sesied, and any parson dellvering such emvalope
#hall pot defute or destroy or cermore wny sanis and such snvilops conimining
Juch hmﬁd ol Bocks shntl be dellversd i the same shape and condilion
= racel .

12— 2021 A——FRNTED BY ARGWK & SAENGER. BIDUX FALLY. ND

AUDITOR

15°Put BOTH POLL BOOKS and BALLOT BOX
KEYS in this Envelope — Nothing Else.
SEAL with POLL BOOK SEAL.

Place Seal Over Opening — Sign By All Three Judges

DO NOT PUT IN BALLOT BOX

South Dakota

Hand Counted
Paper Ballots



= Place the pollbook and tally sheet envelope seal on the pollbook
and tally sheet envelopes.

e

POLL BOOK & TALLY SHEET
ENVELOPE SEAL

(SDCL 12-20-21) — Rule 5:02:16:41

Precinct

DO NOT PLACE IN BALLOT BOX

et
Hand Counted 12-20-21C ~ BROWN & SAENGER, PRINTERS, S1OUX FALLS, 8. D.
Paper Ballots




Hand Counted
Paper Ballots

» Place the voted ballots in the envelope provided and then place in the
ballot box. Place any voted but not counted in envelopes marked with
the reason for not counting. These are also placed in the ballot box.
Nothing else goes in the ballot box.

ek oF EBOWE & MAINOCRL Seeas sasem, se—— | £ DO RO

RETURN ENVELOPE

OFFICIAL BALLOTS

VOTED

To the City Auditor or Clerk, s South Dakota.

Thic Envelope Contains the voted Official Ballots of the A SR [

Precinct e Sonth DNakota, at the Election held on the

Judges of Election

NOTICE:—Judges of Election must place all Official Ballots yoted in the wrapper and seal and place in the Ballot Box.



Seal the ballot box hasps with a metal or plastic seal. Seal
any remaining slots with a paper seal.

Eas 0

3 A0 «

Judges of Election or
Canvassing Board
Sign Here
(SDCL 12-20-20)

BALLOT BOX SEAL

Hand Counted
Paper Ballots



= Return the:

Sealed ballot box
Unvoted ballots

Provisional and Uncounted Absentee Ballot Return
Envelope (hand-counted precincts only). In optical scan
precincts these ballots are still in the ballot box.

Sealed pollbook and duplicate tally sheets

\oter registration list

Immediate Unofficial Returns of Precinct Vote form
Absentee voting materials; and

All other election supplies to the person in charge of your
election.

Hand Counted
Paper Ballots



Congratulations! You have successfully completed the “Election
School”. You are now ready to serve the voters of South Dakota. If
you have additional questions about your responsibilities on election
day, please consult the person in charge of your election.




Afternoon agenda

O Absentee Voting
O Precincts and Election Boards
O Precinct Manual and Polling Place Voter Key
O Counting, Canvassing and Recounting
O Recalls
O Special Elections
O Financial Interest Statements
O Campaign Finance
O Automatic Tabulating Systems



Absentee Voting

O Any registered voter may vote by absentee
ballot.

O\Voters do not need to provide a reason in
order to absentee vote.

O Absentee ballots must be made available no
later than fifteen days prior to the election.

OIf you combine with a Primary or General
Election, the ballots must be available 46
days prior to the election.

(SDCL 9-13-21, 13-17-13 and 12-19-1.2)



Absentee Ballot Application

o

O 0 0 O

Prescribed form (ARSD 5:02:10:01) can be found at
WWW.Sds0s.goVv.

Federal Post Card Application (FPCA).
Letter.
Must be signed, dated and complete.

Check registration list before sending an application or
ballot.

O If they aren’t registered include a Voter Registration
form with the application.

O If they aren’t registered but have submitted the
application, they need to complete a voter registration
form prior to sending the ballot.

Give these top priority since there are only 15 days of
absentee voting.



s South Dakota

{4

’% Absentee Ballot Application Form

County
st be latad each calendar yoar.

Pleass print and return to your couaty auditoe. A new spp ;
You may apply for an absentec baliot before 5:00 p.m. the day before the election for any or all general, primary, menicipal, school, or any other|
Jecti ducted in this calendar year with one request. Addttional informiation on absertes voting i avallable at sdsos gov.

Last Name First Name NMidde Namels)/iretial Suffix
1
[Vater registration address [Apt. or Lot ¥ City, Sate Zip Code
2
Absentee ballot mailing address (if different from section ¥2) City, State Zip Code
3
IEE_ THE ELECTION(S) YOU ARE REQUESTING AN ABSENTEE BALLOT FOR: e =
MD Geﬂm‘D "nmuryD Mmiclp.‘lD khooiD Any OthefD
A1 you are registered &5 a0 indepandent sat sre requesting & Primary Election ballor, you may have a chojos of the fallowing:
Democratic MNon-Political
Daytim® telephone rumber If reguest is for a municipal or school election:
5 | have fved in that jursdiction at jeast 30 days in the last year VHD NOD
| am o Ful-time student who resided in that jutisdiction prior 1o keavirg. VaD NoD

[MILTARY AND OVERSEAS CITIZENS ONLY:

you1 in the Militaey o Uriforined Seevices, 3 soouse of dependent of the samme of an Oversess Citizen? ves[] |
If you chacked yes, complete s section. If you checked no, procend to section A7.
I you want your ballot sent electronically irstesd of first class mall, provide your e-msd address below:

~Stateside miltary voters are required to submit 3 phatocopy of ther 1D or hawe this application notadzed.
“The notarization of this application can be administered by any commissioned cfficer in the United States milftary,
*Cuarseas miktary and averseas citizen vaters ane not required 1o submit a phatacapy of their 1D,

*All milkary and overseas voters may submit your sgaed application for stentee haliat by fax or e-mail,
AN scceptable 1D & A South Dakots driver’s licerse of non-drives ID card, 3 passport or other picture 1D issued by The United States govermment, &
triad photo 1D, or a current student phato 1D issued by a South Dakota high school or postsacandary education instnution,

[0  Copy of photo dentification Is attached OR
0O | herebyy varity that | am the persan named above and these statements
made by me an this appication are true and correct.

Swarn to before me this day of . 20 ,
Voter's Signature Regured
(Seal)
Notary signature Date: J /

My commission expires Morth [/ Dy [/ Year

AUTHORIZED MESSENGER REQUEST DUE TO SICKNESS OR DISABRITY ONLY: Tho‘nﬂ:-totq__uﬂhiﬁmm MD’(.
A3 2 registersd voter, | authorae.

Last Name IFlrn Name ll)amme telephore

Addrass Iﬁm or Lot ¥ City, State 7ip Code

..t0 Serve & my authocized messenger to pick up my LG Mfmmdmwmw. Tackromtedze recegt of the Tallat Tor
absentee ballot. | further certify under penalty of law that | the above named vater on...

Slam corfined because of sickress or disabilty and for this Date: Time: z
regs0n alone am urable 1 vote st my polling place on :” YOu $ening 3¢ 3n ashorized messengar s
Election D, lor any ather voter? No_

Voter's Signature Authorzed Messenger's Signature

CWUT2TR



FPCA

Federal
Post Card
Application

\oter Registration and Absentee Ballot Request  Foranyquestions aooutinis rm, concustine vating

Federal Post Card Application (FPCA)

For absent Uniformed Senice members, their families, and ctizens residing outside the U.5.

Assistance Guide avallable In hard copy or on
FVAP.gov or your Voting Assistance Officer.

Plaass print in black ink.

Iraquest an abeanize balkot for all elections In which | am 2ligiole to vots AND:

Classification am 3 member of the UInformad Sarvicas or Merchant Marnne on actve duty OR [ 1am an sigiie spouse orgapendent.
Miake only 1 selection. | 3m an actvabed Nabonal UM mamber on State ormars.
(In most States, you mustbe = o a s
o o vosg o 13m 3 U.S. cHizen resiaing outskle the United States, and | Intend to retum,
o e ks o). |am a U.5. cifizen residing cuiside the Uniied States, and my refum Is nof certain.
lama .S citizen and have never resided In the Unlied Stades.
Political party “Your Stabe may require you to spacify a poliical party to vobe In primary elections: | |
e | B
Legal name Fistname | | siome name |
Frewious name {itapplicanie) |
Identification statepmersienseons | [ [ [ [ | ] [ ] [T T TTT]

Some Slates require your
full S5 Check your Sate's

ons:-clamewrrym-r:-er | [ HTH [ ]

pages In the Voling Assistance: Eirih date | | || | | | | Sex " F J—
Gulte on FVAP.gov. : 11

Tek|
Contact ewreI|I||I||II|||I||I||I|||
informaton Fax LI TP PPTTPPTTPITT]
Inciuda nternationas

Er‘lzll |

prefices. Mo DSN numbers.

Rank from 1-3 I order of preferencs; be sure appropriate contact Information s provided above.

Ballot receipt | prefer o recelve my Dalld, &5 pErmitted by my State, oy: EmalliCrilna haall Fax
Woling residence Street AJONEES ot .0 S | | Apt 2 :l
address

ChyTown Vikags | |

UsUaly your last LS.
ragigence of youriegal Us.
resldence. See Instructions.

c:-.1r7y| Stae I:I:l zF'c‘j‘jel | | | | |_| | | | |

Where to send my
ballot

This Is your cument maling
address and should be
difizrent from albowe. IT
required, place a forwarding
aodress In Box 5.

Additional
regquirements
for your State

Sugh as: mall farwanding
3odrass, additiona emall
3odressphons number,
orafhier State required
Infarmation. See Woting
Asslstance Gulde.

Affirmation (REQUIRED): 1 swear or aMrm, under penaity of perjury, that:

= The information on this form is true, accurate, and complete to the bestof X
knowledge. | understand that a material misstaternent of fact in completion of Signature
document may constitute greunds for conviction of perjury.

= | amall.5. citzen, at bleast 18 years of age (or will be by the day of the election),

eligible to vote in t"erequesledrlfnsc chion g and by = Today's dute

= | am not disqualified to vobe dus to "a'ulng been conwicted of a felony or other L ==
disq..aify"go‘f"e‘ie, nor hawe | been adpudicated mentally incompstent: or ifso. my
voting rights have been reinstated; and
= | am mot registering, requesting a ballot, o'vmlng ina
United States, except the jurisdiction cited in this woting

er jurisdiction in the

This imformation s for official use oniy. Ay Urauthorzed reesse may be punishabie by law.

PREWICILE EDITIONS ARE OBSOLETE. ‘Etancand Form T8 (Fev. 08-2013), CAd8 No: OF0d-0505



Mail-In Absentee Voting

O This process is used for any voter who wants to vote
absentee through the mail.

O Application process:
O Check voter registration list.
O Is the application signed and completed?

O Is the application notarized, or signed by an
official authorized to administer oaths, or
accompanied by a copy of a photo ID? This step
may be waived for overseas military or overseas
citizen voters.

O Send the voter the correct ballot, instructions (ARSD
5:02:10:04), and return envelope (ARSD
5:02:10:05).

O Update absentee voter log (ARSD 05:02:10:06).



Absentee Ballot Packet

O Correct ballot
O Instructions to the voter (ARSD 5:02:10:04)
O Return envelope (ARSD 5:02:10:05)

“ELEC YN MAIL

Authorized by the U.S. Postal Service


http://legis.state.sd.us/rules/DisplayRule.aspx?Rule=05:02:10:04
http://legis.state.sd.us/rules/DisplayRule.aspx?Rule=05:02:10:05

UOCAVA VOTERS

Return envelope for those military and citizen voters
residing outside of the U.S. must be in this format
(5:02:10:08) which provides free postage for those
voters to return their voted absentee ballot to you.

PAR AVION

- SELECTIYN MAIL

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST-CLASS MAlL‘

NO POSTAGE NECESSARY IN THE LS. MALL . DMW 703,50
TO:

If the Uniformed Services voter is residing in the U.S,,
that voter must pay the postage to return the ballot to
you and you will use the envelope prescribed in
5:02:10:05



http://legis.sd.gov/Rules/DisplayRule.aspx?Rule=05:02:10:08
http://legis.sd.gov/Rules/DisplayRule.aspx?Rule=05:02:10:05

Absentee Ballot Log

Keep an absentee ballot log - (SDCL 12-19-2)
This is a public record
Contents prescribed in 5:02:10:06

(1) Date of election;

(2) Name of applicant;

(3) Current address of applicant and voting
address if applicable;

(4) Voting precinct;
(5) Civilian or military;

(6) Date mailed to applicant, given to authorized
messenger or voted in office;

(7) Name of authorized messenger;
(8) Date returned.




Other Absentee Provisions

o

o

Application must be received by 5:00 p.m. the day
before the election.

One application may apply to all elections per calendar
year.

O If you receive an application for other elections make
sure to share that with the other jurisdictions.

O The application is only good for the calendar year the

o B o

application is signed in.
Power of Attorney does not apply.

If an absentee voter dies before Election Day, the ballot
is not processed.

Inactive voters must complete new registration form.

O Have the voter fill out the form and mail it back
separately from their ballot or else the ballot may
not be counted.



Authorized Messenger

O Who can use an authorized messenger?

O A qualified voter who is confined because of sickness or
disability.

O Work is not considered confinement.

O Voter designates on the application someone to bring them a
ballot.

O You as an election official can take a ballot out to someone
ONLY if they’ve designated you, on the form, as their
authorized messenger.

O A Candidate for any elective office cannot be an authorized
messenger (SDCL 12-19-7.1).

O No authorized messenger may, in the presence of the voter at
or before the time of voting, display campaign posters, signs
or other campaign materials or by any like means solicit any
votes for or against any person, political party or position on a
question submitted. A violation of this section is a Class 2
misdemeanor (SDCL 12-19-7.2).



Absentee Voting — ID Requirements

In-person absentee

Voter must show photo ID or complete personal
affidavit.

Absentee by mail

Absentee Ballot Application Form must be
notarized or accompanied with a copy of their
photo ID.

UOCAVA

Stateside - Form must be notarized or
accompanied with a copy of their photo ID.

Overseas — ID requirements are waived.

Only UOCAVA voters can submit their absentee
request by email or fax.



Questions?



Precincts and Election Boards

Municipal
O SDCL 9-13-16

O Each ward is a precinct and does not have to be the same
as for county elections.

O If precinct had over 500 voters at last election, then you
may split into two precincts.

O If you have two contiguous wards with less than 350
voters, then you may combine.

O If all wards use the same polling place, they may use one
board (SDCL 9-13-36).

O If all wards are voting on an identical ballot, then a single
ballot box and pollbook may be used (SDCL 9-13-36).

O Must notify county auditor of precinct changes at least 45
days before election (SDCL 12-14-1.1).



Precincts and Election Boards

School

O Polling places are determined by school board,
need not be the same as county elections
(SDCL 13-7-11).

O SDCL 12-14-1.1

O Must notify county auditor of precinct changes at
least 45 days before election (SDCL 12-14-1.1).




Precincts and Election Boards

Election Boards
O SDCL 9-13-16.1 and 13-7-12
O Chosen by governing body.

O Superintendent and two precinct deputies.

O Choose election board members whom you trust and
who will do a good job. If possible, use board
members who work for other elections and are
experienced.

O SDCL 12-15-2
O Must be a registered voter and resident of the precinct.
O SDCL 12-15-14.3

O May not be related within the second degree to a
candidate on the ballot.

O SDCL 12-15-2.1
O Election board members may not be poll watchers.



Degree of Kinship Chart

SDCL 12-15-14.3
eection or counting board who is a candidate

No person may serve on an

or related by blood or marriage within the
second degree to 3 candidate who |s onthe
ballot in that precinct,

DEGREE OF KINSHIP CHART

{5th degree)
Groat
Grandparert
“1h degree)
Groal. Groat
Grandparent
|
| 1 1
(5th degroee) (3rd dogroe) {5th dogreg)
Grost, Grant Great Great,
Aurt Grarndparent
(#th degroe) (2nd dogros) {4th degree)
Great Aunt Gr Great Uncle
l i |
1 1 1
(Sth degroe) (3¢ dogroa) (15t degroe) / {3rd degroe) {5th degres)
Second Cousin At Pxert Uncla Second Cousin
11
| 1 |
4th degree) (2nd ree) , (2nd degree) {4th degree)
First Cousin Brother Firat Cousin
{5th degroe) [3rd dog (3rd dogroo) {Sth degroe)
Fust Cousin Neece Neghew First Cousin
{Once removed) \ (Once removed)
{4th degree) (4th degres)
Grand Neece Grang Nephaw
(5th degree) (5th degree)
Great Great
Grand Nece Grand Neptew




Questions?



Counting, Canvassing and
Recounting

Provisional Ballots

O Provisional ballots ARE NOT opened or counted on election
night.

O If your ballots are counted at the polling place, all the
provisional ballot envelopes must be placed unopened in
the Provisional and Uncounted Absentee Ballot Return
Envelope (ARSD 5:02:16:44) and returned to you. Keep
them secure!

O The day after the election you must “diligently investigate”
to determine if the voter was legally entitled to cast a ballot
in that precinct.

O Use the information provided by the voter on the
affirmation to begin your investigation. You may want to
ask the county auditor to assist you with this
determination.



PROVISIONAL BALLOT ENVELOPE

You will use the information provided by the voter to assist you
in determining if the provisional ballot will be counted or not.

Form 12-18-40 (5:02:05:22) - Provisional Ballot Envalope  (Rey. 7-5-05) E0 8Y BROWN & SAENGER. SIOUX FALLS, SD

VOTER S AFFIRMATION FOR A PROVISIONAL BALLOT
My voter registration was completed on or about the following date and was left with the following person or agency for delivery to the county auditor;

My name is _ . : ., lreside at
my mailing addressis

my daytime telephone number is : 3 and my evening telephone number Is

| understand if the election authority determines that | am not registered in this precinct-and therefore nol eligible to vote in this precinct, my vote will not be counted. |
further understand that my vote may not be secret if only one provisional ballot is cast in the precinct. | swear or affirm under penalty of perjury that | registered and am
eligible to vote In this precinct

Signature of Voter Date

To be completed by a precinct election worker:

Precinct number. £ JAcets s Type of ballot provided to voter

Signature of pracinct worker

Source: 29 SDRD 177. General Authority: SDCL 12-18-40. Law implemented: SDCL 12-18-40



Counting, Canvassing and Recounting

Provisional Ballots contd

O Which ballots should be counted.
O Registered in that precinct by deadline.
O Identity verified.
O Not been removed from the voter list.
O Resident.

O If you determine that there are provisional ballots which must
be counted, a provisional ballot counting board is appointed.

O Provisional ballot counting board meets one hour prior to the
official canvass.

O Provisional ballot counting board shall count the provisional
ballots which you have certified as countable. The board will
complete a Certification of Provisional Ballot Count (ARSD
5:02:17:13).

O Your canvassing board will add the tally from this certification to
the tallies from the pollbooks.



Counting, Canvassing and Recounting

Provisional Ballot Notification

O Within ten days after the official canvass, you must
send each provisional voter a Notice of Provisional Ballot
Determination. (ARSD 5:02:05:24)

O The notice sent to the mailing address of a person
who has cast a provisional ballot shall contain:

O\Voter's name;

OVoter's mailing address;

OElection at which the ballot was cast;
OWhether the ballot was counted;

OIf the ballot was not counted, the reason why it
was not counted; and

OA telephone number for further information.



Questions?



Counting, Canvassing and Recounting

Official Canvass

O Conducted by the governing body.
O Schools:

O At the next board meeting.

O Certify results to the county auditor.
O Municipalities:

O Within seven days of election.

O Certify results to the county auditor.



Counting, Canvassing and Recounting

Board of Canvassers

O The duties of the official board of canvassers for a local
jurisdiction are as follows:

O Open the returns from each precinct which are found in
each poll book;

O Satisfy itself that the returns are genuine and not
forged;

O Tabulate the returns from the precincts and the
certification of provisional ballot count;

O Declare the result; and

O Make an abstract of the results of the votes cast for each
of the candidates and each of the issues. The abstract
must be signed and certified by the canvassers under the
seal of the business manager or finance officer of the
local jurisdiction.

O They DO NOT open the ballot box or recount ballots.




OFFICIAL CANVASS SHEET

Date of Election:
Type of Election:
Turisdiction:

OFFICE OR. QUESTION

Names of Candidates or
"Yes" and "No"

Precincts

Precinct 1

Precinct 2

Precinct 3

Precinct 4

Precinct 5

Precinct 6

Totals

STATE OF SOUTHDAKOTA )

)88
COUNTY OF )
We, (list names) . appointed as the Board of Canvassers because of our positions on the governing board
in the jurisdiction of for the election held on the day of . 20
hereby certify that the foregoing 1s a true abstract of the votes cast in the jurisdiction of at the election as shown

by the returns certified to the person mn charge of the election.

Sworn to before me this day of .20

Person in Charge of the Election



Questions?



Counting, Canvassing and Recounting

CANDIDATE RECOUNTS
SDCL 9-13-27.2 and 27.3 and 13-7-19.1 and 19.2

O Purpose:

O Used to recount the results for a specific municipal or school
board candidate's race.

O Deadline to request a recount:

O Within five days after official canvass for that office.

O Who requests:

O A tied or losing candidate.

O A recount can be requested for the following reasons:

O Municipal- if a race is tied, defeated by five votes or less or
defeated by a margin not exceeding two percent.

O School- if a race is tied or defeated by a margin not exceeding
two percent

O File with:

O Municipal finance officer or school business manager.



Counting, Canvassing and Recounting

Candidate Recount Board
O Appointed by the person in charge of the election.

O One person chosen by each candidate declared
elected.

O One person chosen by each candidate who is
eligible to request a recount.

O If the board consists of an even number of
persons, one additional recount board member
shall be appointed who is mutually agreeable to
each candidate involved in the recount.

O The person in charge of the election sets the time
and place for the recount.



Counting, Canvassing and Recounting

Ballot Question Recounts
SDCL 9-13-27.4 and 13-7-19.3

O Purpose:
O Used to recount the results for a ballot question.
O Deadline to file a petition for recount:
O Within five days after official canvass for that
question.
O Who petitions:
O Any three registered voters of the municipality or
school district.
O Required when:
O Defeated by a margin not exceeding two percent.
O Petition:
O ARSD 5:02:19:10
O File with:
O Municipal finance officer or school business manager.




Counting, Canvassing and Recounting

Ballot Question Recount Board

Appointed by the person in charge of the election
and consists of one person on each side of the

question and one person mutually agreed upon
by the other two appointed.

Person in charge of the election shall set the time
and place for the recount.



Questions?



Recalls

Who can be Recalled?
O Only applies to Municipalities

O SDCL 9-13-29
O In any municipality, with or without a city manager

O Mayor

O Commissioner

O Alderman

O Any member of the board of trustees



Recalls

Grounds for Recall (sbcL 9-13-30)

O Misconduct

O Malfeasance

O Nonfeasance

O Crimes in office

O Drunkenness

O Gross incompetency
O Corruption

O Theft

O Oppression

O Gross partiality



Recalls

Petition for Recall

O Signed by 15% of the registered voters of the
municipality, based upon the total number of
registered voters at the last preceding general
election.

O Petition shall contain a specific statement of the
grounds on which removal is sought.

O Form (ARSD 5:02:08:17)

O No signature is valid if signed more than 60 days
prior to the filing of the petitions.

Questions?



Special Elections

Municipalities:

O Initiative

O Referendum

O Recall

O Bond - 60% to pass

O Change in form of government
Schools:

O School start date

O School consolidation/reorganization
O Bond - 60% to pass

O Tax levy opt out — held on or before October 1st

O Discontinue attendance center

O Some Capitol Outlay Certificates



Special Elections

O If the petition meets the requirements of ARSD 5:02:08:00
and 5:02:08:00.01 the governing body needs to move forward
and set the election date.

O Notices and Publications for Special Elections
O Notice of Voter Registration Deadline.
O Publication of facsimile ballot.

O Notice of Election.

O Notices of Vacancy (for special municipal elections to fill
vacancy).

O One year waiting period after election on form of city
government to vote on the question again (SDCL 9-11-8).

O Tax levy opt out elections require a "NOTICE TO TAXPAYERS”
publication (SDCL 10-13-35 and 10-12-43).

O Municipality required to publish the entire initiated or referred
measure once a week for two successive weeks (SDCL 9-20-4
and 9-20-12).



Questions?



Financial Interest
Statements

O There are two types:
O Candidate (SDCL 12-25-28)

O Filed within 15 days after filing nominating
petition.

O Elected Official (SDCL 3-1A-4)
O Filed within 15 days of being elected.

O Required for 1st Class Municipalities and Schools
with greater than 2,000 average daily membership
(ADM)

O Sample forms can be found at www.sdsos.gov



http://www.sdsos.gov/

CANDIDATE
Statement of Financial Interest

Who files: All candidates for State and Federal office (US Senate and House of Representatives, Governor, circuit court
Jjudge. the State Legislature and a Supreme Court Justice; SDCL 12-25-28); Convention nominees (Licutenant Governor.
State Treasurer, Attorney General, Secretary of State, State Auditor, Public Utilities Commissioner and Commissioner of
School and Public Lands: SDCL 12-25-29): and candidates for Local Office (County Commissioner. School Board Member
in a school district with a total enrollment of more than 2,000 students or Commissioner. Council Member or Mayor in 1%
Class Municipalities: SDCL 12-25-30).

Deadline to file: Within 15 days after filing nominating petitions (Supreme Court Justice files within 15 days of notifying
Secretary of State of his intention to place his name on the retention ballot) or certification of convention nomination.

File with: The Secretary of State except local candidates file with the office where they file their nominating petition.

Please print:
Full Name _

Complete Address

Office Sought (/ist District number if applicable)

What is your occupation/profession?

List any enterprise which accounted for more than 10% of or contributed more than $2,000 to your family’s (imcludes
spouse, minor children living at home) gross income in the preceding calendar year or an enterprise in which you or an
immediate family member(s) controls more than 10% of the capital or stock. Identify who receives the income from
cach enterprise but do not include the value, (SDCL 12-25-27)

Enterprise Relationship
Name of Enterprise (Ex: employee, officer, director, associate,
shareholder, member, partner, proprietor, etc.)

Name of Candidate or
Family Member

I declare under the penalties of perjury that the information above has been examined by me and to the best of my
knowledge and belief is a true, correct and complete representation of my financial interests for the preceding calendar
year.

(Signature) (Date)

last updated October 30, 2015




ELECTED OFFICIAL
Statement of Financial Interest

-

Who files: All Elected Officials for State office (Governor, Licutenant Governor, State Treasurer. Attorney General,
Secretary of State. State Auditor. Public Utilities Commissioner and Commissioner of School and Public Lands, Supreme
Court Justice, circuit court judge and State Legislator: SDCL 3-1A-2). Gubernatorial appointee (for whom Senate
confirmation is required: SDCL 3-1A-3): and Elected officials in Local Office (County Commissioner, School Board
Member in a school district with a total enrollment of more than 2,000 students or Commissioner, Council Member or
Mayor in 1" Class Municipalities; SDCL 3-1A-4).

Deadline to file: Within 15 days after assuming office.

File with: The Secretary of State except local candidates file with the office where they file their oath of office.

Please print:
Full Name

Complete Address

Office Sought (list District mumber if applicable)

What is your occupation/profession?

**If there are no changes from your previously filed CANDIDATE Financial Interest Statement check the box and
sign below.

ONO Changes

List any enterprise which accounted for more than 10% of or contributed more than $2,000 to your family’s (includes
spouse, minor children living at home) gross income in the preceding calendar year or an enterprise in which you or an
immediate family member(s) controls more than 10% of the capital or stock. Identify who receives the income from
cach enterprise but do not include the value, (SDCL 3-1A-1)

Enterprise Relationship
Name of Enterprise (Ex: employee. officer, director, associate,
shareholder, member, partner. proprietor, etc.)

Name of Candidate or
Family Member

I declare under the penalties of perjury that the information above has been examined by me and to the best of my
knowledge and belief is a true. correct and complete representation of my financial interests for the preceding calendar
year.

(Signature) (Date)
last updated October 30, 2015







Campaign Finance

SDCL 12-27
Who is required to file?

Ballot Question Committees in 1st Class Municipalities

School district offices and ballot questions in school
districts with ADM great than 2,000.

Any municipality or school that chooses to be.

Any other school or municipality has no requirements
for campaign finance disclosure.

Sample forms and FAQs can be found at
WWW.SdS0Ss.goV

Statement of Organization
Disclosure Statement


http://www.sdsos.gov/

Campaign Finance

Advertising Disclaimer

O Only Cities and Schools that have to comply
with Campaign finance have to use a
disclaimer

O Printed material or communication made by a
political committee or political party.

O "Paid for by (Name of candidate, political
committee, or political party)."

O Small impractical items are exempt.

OButtons, balloons, pins, pens, matchbooks,
clothing, etc.



Campaign Finance

Government Restrictions

O A city or school may not spend public funds for the
purpose of influencing an election (SDCL 12-27-20).

O No candidate, political committee, or political party
may accept any contribution from any state, state
agency, political subdivision of the state, foreign
government, Indian tribe, federal agency, or the
federal government (SDCL 12-27-21).

Who is Responsible for Enforcing these laws?
O State’s Attorney (SDCL 12-27-40)




Questions?



Automated Tabulating Systems

O Have a backup plan!
O ARSD 5:02:09:01.02
O Requires testing of the system twice.
O Notice before each test.
O Create your own “prior” tally sheet and test deck.
When the Polls Close:
O Do not open ballot box.
O Complete recap sheet. (ARSD 5:02:09:15)

O If ballot count from recap does not match voters
in the pollbook, justify pollbook and registration
list.

O Two precinct board members transport ballot box.




RECAP SHEET: PRECINCT Type of ballot:
(date and name of election)

Official Ballots Received from Auditor

10. Provisional Ballots Voted

1. N
2. Additional Ballots Received During the Day o+
3. Absentee Ballots Received —_+
4. Total Ballots Received (add lines 1, 2 and 3) =_____(Line 4 Total)
5. Ballots Spoiled _t
6. Ballots Unvoted at End of the Day o+
7. Absentee Ballots not Opened I
8. Total (add lines 5, 6 and 7) =_  {Line 8 Total)
9. Ballots Voted (Line 4 minus Line 8) __ (Line 9 Total)

11. Ballots To Be Counted (Line 9 minus Line 10)

12. Enter Number of Voters from Pollbook for this Type of Ballot

if Line 9 and Line 12 are not the same, compare the voters in the polibook and the
registration list and correct any mistakes.

Signed:

Precinct Officials

PLACE INSIDE BALLOT BOX OR TRANSFER CASE WITH VOTED BALLOTS

Discrepancies noted by resolution board:
(fill in only if there is a different total than above)

Signed

Resolution Board

Printer's note: In central count optical scan precincts, lines 10 and 11 may be

cr?mpleted by tabulation center employees. The printed form may be changed to reflect
this option.




Automated Tabulating Systems

Tabulation Center

O Procedures can be found in SDCL 12-17B-10
through 12-17B-13 and in ARSD 5:02:09:04.04.

O Counter set to SORT OUT blank ballots.
O Counter set to NOT SORT overvoted ballots.



Automated Tabulating Systems

Ballots

O Ballot count:

O Compare number of ballots from machine count with
number of ballots on recap sheet.

O If discrepancy, note on recap sheet, signed by
tabulation technician and notify resolution board.

O If there are five or more ballots than names in the
pollbook, the resolution board shall examine each
ballot for the official ballot stamp.

O Unstamped ballots are removed and marked
“unstamped - not counted”.

O If the total number of ballots still exceeds the
number of names in the pollbook, ballots equal to
the excess number shall be randomly pulled and not
counted.

O Retabulate the ballots.



Automated Tabulating Systems

Resolution Board

O For Primary and General election — one Republican and one Democrat.

O For other elections - two persons who are not employees of your
jurisdiction.

O Duties:

o

o

o

Any ballot which cannot be counted by the machine shall be examined
by the Board - this would include “blank” ballots which are out sorted.

If any of these ballots are actual blank ballots, reset the machine to
accept the blank ballots and run them through.

If the board cannot agree on the voter’s intent, the ballot is rejected
and so marked.

If the Board agrees on the voter’s intent, a duplicate ballot shall be
made by the Board.

Duplicate shall be marked “Duplicate” and “Official Resolution Ballot”.

Identical serial numbers shall be place on the duplicate and on the
original.

Duplicate shall be counted by the tabulating equipment.



Automated Tabulating Systems

Voter Intent

O "A mark that touches the oval on an optical scan ballot
shall be counted as a vote; any mark that does not
touch the oval and is not in the oval may not be counted
as a vote.”

O (ARSD 5:02:09:22)
O After the vote count:

O Place ballots in boxes and reseal.
O Remove program boards and store sealed.
O Recounts are conducted according to ARSD 5:02:09:05.

Questions?



